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Community Initiatives Program 

1. PURPOSE AND OBJECTIVES  
 

1.1 Community Initiatives Program (CIP) aims to foster healthy, vibrant communities across Alberta. 

The program has been designed to support the efforts of organizations that contribute to their 

communities and to create opportunities for Albertans to engage with their communities and with 

communities of interest.  

 

Within CIP there are five distinct funding streams: 

 Project–Based stream provides funding support to eligible nonprofit organizations for 

community projects such as new programs, new initiatives, community events or community 

publications in Alberta. 

 Operating stream provides funding support to eligible nonprofit organizations in Alberta to 

enhance the organization’s ability to operate and deliver services to the community. 

 International Development stream provides funding to small and medium-sized Alberta-based 

non-governmental organizations to meet local needs through support of sustainable 

community development projects. The purpose of the International Development funding 

stream is to match or supplement the donations Albertans make to humanitarian projects of 

their choosing in developing nations. 

 Major Cultural and Sport Events stream builds on Alberta’s reputation as an attractive 

destination and proven capacity for hosting a range of national and international calibre 

cultural and sport events. 

 Alberta Canada 150 stream supports projects that align with the four themes of the federal 

Canada 150 approach; diversity and inclusion, reconciliation, engaging and inspiring youth, 

and nature. Canada’s 150th anniversary presents a unique opportunity for Albertans to join all 

Canadians as we recognize this national milestone and anticipate our future together. The 

funding stream is temporary and all projects must be completed by December 31, 2017.   

 

1.2 CIP outcomes are to:  

 strengthen leadership and organizational capacity of community organizations; and 

 support community-driven goals that have a public benefit. 

 

1.3 The CIP is governed by the terms outlined in the Community Development Grants Regulation.  

 

1.4 CIP is also guided by a set of principles that help guide decision-making and administration of the 

grant program. These principles are: 

 

 Community-Driven Public Benefit 

 Transparency 

 Equity 

 Accountability 

 Flexibility 

 Simplicity 
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1.5 CIP is funded by the Government of Alberta through the Alberta Lottery Fund with funds 

generated through video lottery terminals (VLTs), slot machines, and ticket lotteries. These 

revenues are used to support thousands of volunteer, public, and community-based initiatives 

annually.   

 

2. CIP FUNDING STREAMS OVERVIEW 
 

2.1 CIP funding streams:   

 

Community Initiatives Program Funding Streams 

 Project-Based Operating International 

Development 

Major Cultural & 

Sport Events 

(MCSE) 

Alberta Canada 150 

Funding 

Range 

Up to $75,000 Up to $75,000 Up to $25,000 Up to $250,000 Up to $25,000 

Application 

Deadlines 
* See transition table 

on website 

2017-18 timelines 

March 15 

June 15 

September 15 

2017-18 timelines 

March 15 

June 15 

September 15 

2017-18 timelines 

March 15 

June 15 

September 15 

Two times per 

year:  

April 1 

October 1 

Monthly intake 

deadline of the 

15th of each 

month. 

Final intake: 

October 15 

Full 

Implementation 
2018-19 timelines 

January 15 

May 15 

September 15 

2018-19 timelines 

January 15 

May 15 

September 15 

2018-19 timelines 

January 15 

May 15 

September 15 

  

Project 

Completion 

and Financial 

Reporting 

Timeframe 

18 months from 

date of cheque 

30 months from 

date of receipt of 

payment  

30 months from 

date of receipt of 

payment 

 

18 months from the 

start of the term of 

the grant 

agreement 

December 31, 2017 

and 

18 months from the 

date of the grant 

cheque 

Application 

Package 

 Application Form 

 Project budget 

 Template 

 Checklist for 

supporting 

mandatory 

documents 

 Application Form 

 Project Budget 

 Template 

 Worksheet 

 Checklist for 

supporting 

mandatory 

documents 

 Application Form 

 Project Budget 

 Template 

 Checklist for 

supporting 

mandatory 

documents 

 Application Form 

 Project Budget 

 Template 

 Checklist for 

supporting 

mandatory 

documents 

 Application Form 

 Project Budget 

 Template 

 Checklist for 

supporting 

mandatory 

documents 

Stream 

priorities 

Local 

community 

projects 

Ongoing 

programs and 

services that 

address social 

issues 

Humanitarian 

projects in 

developing 

countries 

Sanctioned 

national and 

international 

events 

Alignment with at 

least one of the 

four themes 

identified by the 

Federal Canada 

150 

Grant 

Agreement 

Embedded in 

application 

Embedded in 

application 

Embedded in 

application 

Formal grant 

agreement 

upon approval 

Embedded in 

application 
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2.2 An organization may receive one grant for a capital project and one grant for a non-capital project 

per Government of Alberta fiscal year through either CIP or the Community Facility Enhancement 

Program (CFEP), subject to applicable guidelines and eligibility requirements. Organizations should 

apply under the specific program stream that is best suited for their project.  

 

2.3 Each funding stream has its own guidelines and application package requirements.  

 

 

3. CIP OPERATING ELIGIBILITY REQUIREMENTS 
Across the province, community-based nonprofit organizations are delivering programs and services 

that matter to Albertans. The Government of Alberta continues to invest in the operations and capacity 

of community-based organizations to support the continued delivery of these important programs and 

to support healthy, vibrant communities.  

The CIP Operating stream supports nonprofit organizations making an impact in one of the following 

priority areas: 

 enhancing the quality of life of Albertans by providing direct services and programs that 

address social issues;. 

 creating equitable access to human, social, and economic resources and services for all 

Albertans; or  

 supporting community collaborations, involving multiple organizations, in addressing broader 

human or social issues.  

Designed to meet the unique and diverse needs of nonprofit organizations, the CIP Operating stream 

provides two levels of funding. Eligible nonprofit organizations may receive:  

 Core funding, which invests in the operations and administration of an organization to further its 

mission, rather than specific projects. 

 Organizational Development funding, which supports a broad range of activities designed to 

strengthen the organization.  

Core funding is determined by the organization’s ability to demonstrate alignment with and 

performance in one or more of the priority areas mentioned above. Organizations that are requesting 

Core funding can also request additional Organizational Development funding for initiatives that 

strengthen the organization.  Organizational Development funding is determined based on the 

applicant’s ability to conduct a self-assessment, identify enhancement opportunities, and implement 

initiatives that will strengthen the applicant’s organizational capacity. 

Organizations that are successful in receiving a CIP Operating grant must spend the funding within 30 

months from the date of receipt of payment.  

Organizations can only be approved for CIP Operating funding once every three years. 
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3.1 Eligible Organizations 

To be eligible for the CIP Operating grant, all applicants must: 

 

1. Be classified as one of the following:  

 A registered community nonprofit organization, in good-standing, under one of the following 

Acts: 
 

Provincial Legislation (Alberta) 

o Societies Act  

o Part 21 of the Business Corporations Act - Extra-Provincial Corporations* 

o Companies Act, Part 9 (Nonprofit Companies) 

o Special Act of the Legislature 

o Agricultural Societies Act 
 

Federal Legislation (Canada)* 

o Special Act of Parliament 

o Canada Not-for-profit Corporations Act and must be registered in Alberta under the 

Business Corporations Act 

o Income Tax Act (and operating in the Province of Alberta (Charities))* 

* Must have an Alberta based address that is regularly monitored by an active member of the 

organization. 
 

 

 A First Nations and Metis Settlement**; or 
 

 A collaborative** 

o Collaboratives and/or collaborative projects are eligible for funding when the following 

elements are in place:  

 the applicant organization is a registered nonprofit organization, in good-

standing, under one of the above mentioned Acts; 

 the collaborative’s structure, including the roles and responsibilities of the 

collaborative partners and the decision making process is clearly documented; 

 a multi-year strategic plan with clear goals and priorities is utilized;  

 there is a documented history of operating and achieving results in Alberta for at 

least one year; and 

 financial resources are shared among the collaborative partners.  

 

**In these guidelines, the term organization is used to refer to a nonprofit organization, collaborative, 

and First Nations and Metis Settlement.  
 

2. Have been legally registered and operating in Alberta for a minimum of one full year. 
 

3. Have a primary mission or objective to: 

 enhance the quality of life of Albertans by providing direct services and programs that address 

social issues; 

 create equitable access to human, social, and economic resources and services for all 

Albertans; or  

 support community collaborations, involving multiple organizations, in addressing broader 

human or social issues.  
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3.2 Ineligible Organizations and/or Applicants 

The following applicants are not eligible for funding under the CIP Operating stream: 

 municipalities; 

 for-profit organizations; 

 organizations not registered under one of the above mentioned Acts; 

 funding agencies or other funders; 

 organizations that primarily benefit those outside of Alberta; 

 organizations receiving funding from the Enhanced Capacity Advancement Program at the 

time of application; 

 organizations that have overdue or incomplete accounting/reporting relating to any grant 

previously awarded by the Government of Alberta; 

 organizations that are not legally registered and operating in Alberta for one full year; and 

 individuals. 

3.3 Eligible Expenses  

The CIP Operating stream provides funding to support the mission and enhance the capacity of 

organizations to serve Albertans. Two levels of funding, Core funding and Organizational Development 

funding, are available.  

 

Core funding provides up to $60,000 in financial assistance for existing administrative, operational, and 

program expenses needed to conduct operations and advance the organization’s mission. Eligible 

expenses may include, but are not limited to, the following:  

 wage and salaries for existing staff, including administrative, finance, and program staff as well 

as the Executive Director;  

 staff and volunteer training opportunities located in Alberta; 

 rent; 

 utilities; 

 insurance; 

 advertising, marketing, and communication expenses; 

 travel within Alberta; 

 office and program supplies; 

 evaluation, data collection, auditing, and reporting; and 

 other ongoing operating pressures as identified by the applicant. 

 

Applicants that are successfully assessed for Core funding have access to an additional $15,000 for 

organizational development activities. Organizational Development funding supports a range of 

strategic, responsive, or innovative actions that strengthen the organization’s skills, capacity, and ability 

to deliver its mission and increase its long-term sustainability. Eligible initiatives may include, but are not 

limited to, the following:  

 Communications and marketing development to enhance the organization’s overall capacity 

to communicate its mission and expand its reach. 
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 Research, feasibility studies, and engagement processes designed to improve the organization's 

ability to monitor and respond to the needs of its clients and the community.  

 Fund development and training to develop the organization’s approach, skills, and resources to 

diversify its revenue streams.  

 Operational enhancements to improve and document operating policies, procedures, training 

material or quality assurance initiatives. 

 Technology upgrades, training, and implementation that will improve client services, staff 

efficiency, evaluation, or information gathering/sharing.  

 Staff and Volunteer training or program development to maximize client services and improve 

volunteer evaluation and engagement. 

 Collaborative relationship building where organizations develop and share best practices and 

community models that address social issues and provide broad impact. 

 Other initiatives identified by the applicant as a result of the organizational assessment that will 

strengthen the organization’s capacity or contribute to its long-term sustainability.  

3.4 Ineligible Expenses  
CIP Operating funding cannot be used for expenses related to: 

 events, performances, festivals, celebrations and related costs; 

 start-up costs; 

 debt retirement or deficit reduction; 

 endowment funds; 

 tours or field trips; 

 capital or facility improvements; 

 equipment and furnishings; 

 land or facility purchase; 

 vehicles; 

 scholarships, prizes, gratuities, gifts, individual awards and payments for individual benefit; 

 expenses incurred prior to application deadline; 

 costs that are completed prior to the anticipated notification of decision; 

 expenditures that receive other funding from Culture and Tourism; 

 costs that have been covered through other Government of Alberta funded programs for the 

same purpose; 

 flow-through funds to another organization; and 

 other expenses deemed ineligible as per the Community Initiatives Program guidelines. 

 

 

4. CRITERIA  

4.1 Funding Priorities  

Organizations applying for funding within the CIP Operating stream must demonstrate that their 

organization’s mission, outcomes, and activities align with at least one of the following priority areas: 

 Enhancing the quality of life of Albertans by providing direct programs and services that address 

social issues. Examples of alignment include:  
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o organizations whose primary mission is to deliver basic human needs programs of food, 

clothing, shelter, and safety; or 

o clients directly served by the organizations would primarily include vulnerable, 

disadvantaged, or at-risk individuals who are: in crisis, need food or support, victims of 

violence or those fleeing abuse, or those in need of critical life supports. 

 

 Creating equitable access to human, social and economic resources and services for all 

Albertans. Examples of alignment include: 

o organizations whose primary mission is to serve clients who face significant mental, 

physical, economic and social challenges; 

o clients directly served could include those facing challenges related to poverty, 

homelessness, sexual orientation, ethnicity, age, education, income or those facing 

mental or physical barriers; or 

o organizations that raise awareness or advocate for equitable access to resources or 

potential solutions toward evolving or complex social issues. 

 

 Supporting community collaborations, involving multiple organizations, in addressing broader 

human or social issues. Examples of alignment include: 

o organizations working collaboratively to end homelessness, poverty, violence, or hunger, 

or those that promote inclusive and safe communities for all Albertans, regardless of 

ethnicity, age, sexual orientation, ability, mental or physical challenges and barriers.  

Once organizations have been determined to be eligible for CIP Operating funding, the application 

moves into an assessment phase. The considerations below will be used to evaluate and determine 

Core and Organizational Development funding allocations.  

4.2 Core Funding 

Organizations can request up to $60,000 in Core funding for existing administrative, operational, and 

program expenses needed to conduct operations and advance the organization’s mission. 

Considerations for Core funding are determined using the following factors: 

 

1. Mission Focus  

The organization must demonstrate that: 

a. clients directly served by the organizations would primarily include vulnerable, 

disadvantaged, or at risk individuals; 

b. there is a need for its programs and services in their community; and 

c. its programs, services, and resources are responsive, relevant, and accessible.   

 

2. Organizational Viability 

The organization must demonstrate its ability to deliver programs and services by: 

a. providing background history (e.g. mission/purpose, organization size/representation, 

length of time organization has been in operation); 

b. demonstrating long-term financial viability and self-sufficiency, including the ability to 

meet long term, ongoing operational needs; 

c. demonstrate sufficient matching resources for requested grant; and 
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d. provide a detailed budget and explanation of costs within the application. 

 

3. Demonstrated Impact 

The organization must provide evidence that delivery of its programs and services has:  

a. a high level of direct community reach; 

b. improved the quality of life of individuals within its community; and 

c. had a measurable impact on addressing the social issues within its community.  

 

4. Funding considerations  

The following factors will be considered when assessing the application:  

a. organization has annual operating budget of less than $2 million; 

b. organization has a demonstrated need for funding; 

c. extent of prior funding given to the applicant; 

d. availability of CIP Operating grant funding; and 

e. applicant’s access to and receipt of other sources of funding.  

 

5. Special Consideration 

An application may be given special consideration (i.e. priority over other applications) based 

on the following factors: 

a. proven extraordinary need;  

b. priority within a high needs region; 

c. regional or provincial impact; and/or 

d. disaster related events.  

 

4.3 Organizational Development Funding  
 

Organizations, including collaboratives, that are requesting Core funding can also request additional 

Organizational Development funding up to $15,000 for initiatives that strengthen the 

organization/collaborative. To be eligible for Organizational Development funding, applicants must 

conduct and submit a self-assessment with their grant application to determine their internal strengths 

and weaknesses in the following four areas: 

 Strategic Leadership: the ability of board members and senior leaders to inspire, prioritize, 

provide direction, make decisions, and innovate, all in an effort to achieve the organization’s 

mission.  

 

 Adaptive Capacity: the ability of the organization to monitor, assess, and respond to internal 

and external change to improve the organization’s performance, relevance, and impact.   

 

 Management Capacity: the ability of the organization to ensure the effective and efficient use 

of its resources.  

 

 Operational Capacity: the ability of the organization to develop, implement, evaluate, and 

improve programs and services.  
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Based on the results of the organizational assessment, each applicant must develop a work plan 

designed to strengthen the capacity of their organization. Organizational Development funding is 

determined based on the rigour of the work plan and demonstration of how funding would be used to 

strengthen the organization. The work plan will be assessed based on: 

• suitability of the organizational development activity for the organization’s needs; 

• the impact the organizational development activity will have on the organization, and the 

likelihood of organizational improvement; 

• ongoing benefits for the organization and community; 

• opportunities for the organization to share the knowledge and skills gained; 

• retained learning within the organization; and 

• involvement of Board, staff and volunteers. 

 

 How well the organization scores on the self-assessment tool is not a funding consideration.  
 

 

 

 

 

5. MATCHING REQUIREMENTS 
Core funding, up to a maximum of $60,000, is approved on a matching basis. The applicant must 

demonstrate the ability to contribute an amount equal to or exceeding the Core funding request. 

Eligible matching funds include recent non-government-based revenue, in-kind goods and services, 

and actual volunteer hours for the organization.  For CIP Operating, all matching funds must be secured 

prior to the application deadline. Projected or anticipated contributions are not eligible. 

Organizational Development funding, up to a maximum of $15,000, does not have to be matched.  

5.1 Eligible Matching Sources  

Actual cash revenue earned in the most recent full fiscal year or current financial period. All cash 

revenue must be actual and cannot be anticipated or projected. Cash revenue must be supported by 

audited or current in-house financial statements (statement of revenue and expenses, and balance 

sheet) signed by two signing authorities of the organization. Eligible cash matching revenue may 

include: 

 family, private and community 

foundation grants; 

 United Way funding; 

 bingo or casino funds; 

 corporate donations; 

 private donations; 

 revenue from fundraising activities that 

made a net profit; and 

 facility rental revenue. 

 

In-Kind Goods and Services that are not government-based, and were acquired in the most recent full 

fiscal year or current financial period.  

 Amounts should be based on fair market value and any amount over $1,000 must be explained 

on the community fundraising worksheet in the application, or within the application details.  

 Donation letters on business letterhead or invoices clearly indicating the fair market value of the 

professional services/materials that have been donated by the business can be provided. 
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Actual Volunteer Hours for the entire organization for the most recent full fiscal year or current financial 

period at a flat rate of $20 per hour per volunteer. Volunteer hours including board or committee 

meetings, administrative, event and program related services are eligible.  

5.2 Ineligible Matching Sources   

The following sources are not eligible as a matching resource: 

Cash Revenue 

 anticipated or projected revenue; 

 federal, provincial or municipal 

government-based revenue; 

 registration fees; 

 program fees; 

 contract fees; 

 membership fees; and 

 interest. 

 

In-Kind Goods and Services 

 anticipated or projected goods and services; and 

 federal, provincial or municipal government-based services, staff or space.   

 

Volunteer hours 

 valued at more than $20 per hour; 

 volunteer hours that were provided for another organization; and 

 staff that were paid for by another entity for hours worked. 

 

5.3 Matching Restrictions  

The following sources of funding may have restrictions on whether they can be used for matching:  

 charitable gaming proceeds generated from licensed gaming events (e.g. bingos, casinos, 

raffles and pull tickets) can be used for matching purposes provided this is disclosed in the 

application and the expenditures are an approved use of gaming proceeds, and comply with 

the Alberta Gaming, and Liquor Commission policies. 

The CIP Operating grant application has a matching eligibility worksheet to help organizations 

determine the Core grant amount they are eligible for. 

 

6. APPLICATION PROCEDURE 
The following specifies procedure for submitting an application to CIP Operating: 

6.1 The CIP Operating application package includes an application form, budget template, 

worksheet template, and mandatory information requirements, which must be fully completed. 

Instructions are included to assist in the completion of the application form and templates. 

Applicants are encouraged to contact the program office with questions on completing the 

application. 
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6.2 In order to process the application, the information requested from applicants needs to be fully 

completed and all questions on the forms must be answered. A check list is available to ensure 

the application package is complete and all supporting documentation and mandatory 

attachments are included. Applicants should be sure to submit all required and supporting 

documents when applying. 
 

6.3 CIP staff may return incomplete applications. If an application is returned, it will not be given 

further consideration for that deadline/application cycle; however, a complete application may 

be re-submitted for the next deadline/cycle.    
 

6.4 It is important that applicants keep a complete copy of their application as they may need to 

refer to this copy if the CIP staff have questions about the application. 
 

6.5 Operating expenses included in the application may not be considered if they are incurred 

before the application has been received by the CIP staff. Incurring these expenses prior to 

approval of the application is at the applicant’s own risk.  
 

6.6 Applications are fully reviewed against the eligibility, criteria, and supporting documentation 

provided. Organizations may be contacted if further information or clarification is required. 
 

6.7 Applicants that have overdue or incomplete accounting/reporting related to previously 

approved Government of Alberta funding will not be considered for new funding until their 

outstanding accounting and reporting requirements have been closed. If an applicant has 

financial reporting due within six months of the application deadline, or is unsure about the 

impact of any outstanding reporting due to Alberta Culture and Tourism or another Government 

of Alberta grant program, contact CIP staff before applying.  
 

6.8 The Minister of Culture and Tourism may exercise discretion in approving applications that fall 

outside the general intent of the program. 
 

6.9      Organizations can submit their application in one of two ways: 
 

By email to: Or By mail to:  

cip.oper.application@gov.ab.ca  Community Initiatives Program 

Operating Grant Stream 

 Alberta Culture and Tourism 

212, 17205 - 106A Avenue NW 

 Edmonton, AB  T5S 1M7 

 

 
 

7. NOTIFICATION 
7.1 Applicants will receive written notification of the decision regarding their application.  

7.2 All decisions on grant applications are final, and no appeals will be considered. 
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7.3 The review and decision-making process takes approximately four to five months.  The 

notification period for the CIP Operating stream is as follows: 

 
Application Deadlines Notification by: 

  Tr
a

n
si

ti
o

n
 

P
e

ri
o

d
 

March 15, 2017 August 2017 

 

June 15, 2017 November 2017 

 

September 15, 2017 

 

February 2018 

 

 M
o

v
in

g
 t

o
 

th
re

e
 t

im
e

s 

p
e

r 
y

e
a

r 
b

y
 

2
0

1
8

-1
9

: 
 

January 15, 2018 

 

June 2018 

 

May 15, 2018 

 

October 2018 

 

September 15, 2018 February 2019 

 

7.4 Applicants may not resubmit an application for operating funding until written notification of the 

outcome of the current application is made by Alberta Culture and Tourism. 

 

8. FUNDING CONDITIONS 

8.1 Funding Conditions  

Applicants that are successful in receiving grant funding must be aware of and observe the following 

funding conditions: 
 

8.1.1 After the review, approval and payment of a grant relative to an application to the CIP 

Operating Stream: 

o the applicant is bound by the terms and conditions of the grant agreement that forms 

 part of the CIP Operating stream application; and 

o CIP staff will provide notification of final report requirements to the grant recipient. 
 

8.1.2 Grant funds must be deposited into an account in accordance with the terms of the grant 

agreement. 

8.1.3 The grant funds must be spent according to approved eligible costs as determined by CIP staff.  

8.1.4 Grant funding not used or accounted for in accordance with the approved eligible costs shall 

be repayable by the grant recipient to the Government of Alberta. CIP staff should be 

contacted for instructions, if repayment is required. 

8.1.5   A Final CIP Accountability Report (FCAR) must be completed and submitted to CIP staff four 

months following the completion of the funding period.  Organizations must expend the funds 

within 30 months from the date of receipt of payment. 

8.1.6 Approval of CIP funding in no way constitutes commitment, implicit or otherwise, of longer-term 

funding by the Government of Alberta to the organization. Should the organization require 

additional grant funding in the future, then a new funding application would need to be 

submitted for consideration.  
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8.2 Funding Extensions 
 

If the grant recipient anticipates that CIP Operating funding will not be expended within the allotted 

timeframe and wishes to request an extension, a request must be submitted to CIP staff in writing. 

Extension requests for grants must be made 30 days in advance of the FCAR due date. 
 

8.2.1 The extension request should include:  

o the reasons why the funding could not be spent within the timeframe.  

o a description of what has been completed and costs incurred to date (in order to 

demonstrate the amount of progress that has been made). 

o a description of what remains to be done and a reasonable timeline for completion 

(including a proposed new completion date – year/month/day). 

o a copy of an updated bank statement showing the balance of the grant funding.  
 

8.2.2  The decision on extension requests will be communicated in writing to the grant recipient by CIP 

staff. 
 

 

8.3 Change of Funding Scope 
 

 

The grant recipient must notify CIP staff of any anticipated fundamental change of scope in the 

purpose for which the recipient wants to use the grant funds - or a proposed reallocation of funding or 

shortfall of expenses for the grant - prior to spending any grant funds on a new or revised purpose. As a 

result, the grant recipient may be requested to:  

 submit a written request to use the remaining funds for the proposed change/new purpose, and 

only if approved, apply the unexpended funds to this purpose. 

 if the change of scope is not acceptable, submit a cheque made payable to the Government 

of Alberta for the remaining unexpended funds once this amount has been confirmed by CIP 

staff. Repayment must be submitted to CIP staff for processing and file closure. 
 

The decision on change of scope requests will be communicated in writing to the grant recipient by the 

CIP staff. 

 

Approval of CIP funding in no way constitutes commitment, implicit or otherwise, of longer term funding 

by the Government of Alberta to the organization. Should the organization require additional grant 

funding in the future, then a new funding application would need to be submitted for consideration.  
 

 

 

9. FINAL REPORTING REQUIREMENTS 
9.1 The Final CIP Accountability Report (FCAR) and financial reporting must be completed and 

submitted to CIP staff within the timeframes specified in these guidelines unless an extension of 

the reporting date has been approved. 

9.2 CIP staff maintain the right to request interim reporting at any time. 

9.3 The FCAR must be properly completed and signed by an authorized representative having legal 

and/or financial signing authority for the organization. 
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9.4 Recipients must provide access, upon request, to all financial documents or records relative to 

all expenses and revenues related to the organization including the CIP grant funding as set out 

in the agreement.  

9.5 Recipients shall permit, if requested, the Minister or Minister’s representative, or auditors engaged 

by the Minister, to examine during regular business hours, the books or records relating to the 

organization for which the CIP funding was used as set out in the agreement.  

9.6 As a recipient of lottery funds, a grant recipient shall permit, upon request, any authorized 

representatives of the Alberta Gaming and Liquor Commission, to examine the books or records 

relating to the organization in which the CIP funding was used as set out in the agreement.  

9.7 Records should be kept for seven years from the date of the notification of file closure from the 

CIP staff.  

9.8 Any recipient that does not comply with the reporting requirements may be ineligible to receive 

additional funding from any Government of Alberta grant program until acceptable reporting is 

provided. A breach of any requirement in the grant agreement may result in the Government of 

Alberta pursuing legal action. 

9.9 If the grant recipient is applying for new CIP funding, overdue financial reporting relating to 

other Alberta Culture and Tourism grants must be provided to the relevant grant program(s) in a 

satisfactory manner.   

 

10. ACKNOWLEDGEMENT STANDARDS AND 

REQUIREMENTS 
Recipients of CIP funds are encouraged to acknowledge the Government of Alberta wherever possible 

and appropriate.  

The Government of Alberta logo is available upon request and recognition of funding can be achieved 

in a variety of ways:            

 news release or submitted article to local/regional media; 

 social media channels such as Twitter or Facebook; 

 organization’s website or newsletter; and/or 

 signage, either temporary or permanent. 

 

11. CONFLICT OF INTEREST 
11.1 In addition to complying with the CIP guidelines and the Community Development Grants 

Regulation, an individual affiliated with a grant recipient should not place themselves in an 

apparent or actual conflict of interest when using the grant funds. A conflict of interest arises 

when a conflict between an individual’s personal interests (what they could gain financially or 

otherwise) and their duty to administer the grant funds in an accountable and transparent 

manner are in question.  
 

11.2 A conflict of interest may be actual or perceived.  
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 Actual conflict exists where an individual’s personal interests could improperly influence the 

recipient’s duty to utilize the grant funds in a responsible and accountable manner. For 

example, an individual employed by the recipient wants to use the grant funds to rent space 

from a private company owned by the individual. An actual conflict of interest exists because 

the individual personally benefits from this decision. 

 Perceived conflict of interest exists when there is the appearance that an individual has a 

private interest that could improperly influence the individual’s duty to act in the best interests 

of the grant recipient.  
 

11.3 Whether a conflict of interest is categorized as actual or perceived, the individual affiliated with 

the grant recipient should avoid placing themselves in a situation where their personal interest 

could interfere with their duty to be transparent and accountable with the use of the grant funds. 

For example, the individual should ensure that their family members or the businesses they have 

an interest in no way personally benefits from the Government of Alberta funding that was 

provided. 
 

11.4 As soon as reasonably possible after becoming aware of a personal interest that causes or is likely 

to cause a conflict of interest in relation to the use of the grant, the grant recipient must give 

notice of the conflict to the Minister. After giving notice of a conflict, the grant recipient may not 

commence nor continue the project until instructed to do so by the CIP staff. If, in the opinion of 

the Minister, a conflict of interest warrants such action, the recipient may be given notice of 

termination of the agreement and be required to return the grant funds.  

 

 

12. FREEDOM OF INFORMATION AND PROTECTION 

OF PRIVACY ACT 
12.1 The personal information that is provided on the grant application form will be used for the 

purpose of administering CIP and advising the applicant of grant program updates and relevant 

ministry initiatives. It is collected under the authority of section 33(c) of the Freedom of 

Information and Protection of Privacy Act (FOIP Act) and is protected by the privacy provisions 

of the FOIP Act.  
 

12.2 The FOIP Act applies to any information that is provided to Alberta Culture and Tourism. This 

information may be disclosed in response to an access request under the FOIP Act, subject to 

any applicable exceptions to disclosure under the FOIP Act. 

12.3 Please note, once an application has been approved and funding issued to an organization, 

the grant recipient, funding purpose, amount funded, community/city, and fiscal year become 

a matter of public record. Information on grants awarded by Government of Alberta programs is 

published on the Government of Alberta Grant Payments Disclosure database at the following 

link:  

alberta.ca/grant-payment-disclosure.cfm. 
 

12.4 If agreed to by the applicant on the application form, occasionally, Alberta Culture and Tourism 

may contact applicant organizations to provide information about ministry initiatives or 

announcements related to the following topics: 

 grant program changes, funding announcements and opportunities to provide input/opinion 

on programs. 

 awareness of ministry resources available to the nonprofit sector including ministry sector 

events.  
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12.5 Only authorized contact representatives noted in the grant application may request specific 

information about grant applications from the CIP office.   

 

12.6  For questions about the collection and use of this information, please contact CIP staff. 
 

 

 

13. OFFICE CONTACT INFORMATION  
Contact and address information for CIP Operating Stream   
 

Community Initiatives Program  

Operating Grant Stream  

Alberta Culture and Tourism  

212, 17205 - 106A Avenue NW  

 

Phone:  780-427-0387 or 780-422-2258  

  Toll-free by first dialing 310-0000

Edmonton, AB  T5S 1M7 

 

Website:   www.culturetourism.alberta.ca/community/community-grants/ 

 

14. CIP GUIDELINE REVIEW 
These guidelines will be reviewed, at a minimum, every five years to ensure they best support the needs 

of Alberta’s communities as well as align with best practices in grant administration.  
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