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Archaeological Survey Note 2001/02 (revised January, 2009): 

Submission Reminders and Additional Guidelines 
 

Consistent statement of justification, permit application, site form and report submission procedures 
result in expedited processing and review, an important consideration for client, consultant and 
government staff.  Please observe the following submission instructions, with which most of you are 
already complying. 
 
1. Statements of justification, permit applications, and interim and final reports must include a 

complete legal description of the lands in question (no “from ... to” lists). 

2. Permit applications must include definite start and finish dates (including year, month and day).  
Please do not request a permit validity window greater than two months without prior discussion 
with Archaeological Survey staff. Unless exceptions are granted permit start and finish dates must 
fall within the same calendar year. 

3. Permit and amendment applications for work during a time of year when winter conditions are a 
possibility must state that HRIAs and excavation will be undertaken under frost-free, snow-free 
conditions. Contingency plans in case of winter conditions must be presented (e.g., cancel project, 
alter to post-impact assessment, discuss with ACCS). 

4. If it applies or may apply to the project, permit applications must state if deep (backhoe) testing will 
be undertaken. 

5. Permit applications require up to five business days for processing, not including the day of 
submission. 

6. Permit and permit amendment applications must be signed by the applicant or both applicants in the 
case of a transfer. The permit holder must be the primary field archaeologist and the principal author 
of all interim and final reports. 

7. Please submit two copies of all interim and final reports to the Land Use Planning Section. In the 
case of oil sands related projects, three copies of final reports are required. 

8. Site forms must be included with all interim reports and bound into all final reports. Before final 
reports are submitted, site forms should be reviewed by ACCS. Submit draft site forms by email to 
Martina Purdon (martina.purdon@gov.ab.ca). All site form corrections must be completed before 
final report submissions. In addition to the copies that form part of interim and final reports, we 
require a paper copy for the Archaeological Sites Inventory and an electronic copy emailed to 
Martina Purdon. 

9. All newly discovered and previously recorded sites on and immediately adjacent to development 
areas require site forms or site form updates. 
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10. Please provide NAD 83 civilian UTM coordinates on site forms.   

11. Do not assign your own Borden numbers. Numbers must be reserved. Reserved numbers are not 
confirmed until the site form is reviewed. Borden numbers may be requested by completing and 
submitting by email either the Borden reserver pdf form or the Borden reservation layout of the 
archaeological site form v5.2. 

12. Please ensure that report covers and title pages contain the permit number, and either “Final Report: 
or “Interim Report.”  Do not submit so-called “Draft Finals,” “Interim Finals,” “Draft Interim 
Letters” and the like. 

13. Detailed development impact information is necessary for decision making processes. Plans of 
survey for well sites, well site access roads, and Class II pipelines and pipeline gathering systems 
must be included in statement of justifications, permit applications, and interim and final reports.  If 
a plan of survey is not available, a land ownership plan indicating the exact location of the 
development will usually suffice. Route alignment maps (preferably air photo mosaics) or equivalent 
information for Class I pipelines and pipeline gathering systems must be included in statement of 
justifications, permit applications, and interim and final reports.  If the exact location of the 
development is not known at the time of permit application, please explain why in the application. 

14. Detailed land ownership or administration information must be included with statements of 
justification, permit applications, and interim and final reports. Stating “Freehold” or “Crown” is 
insufficient. For large developments with many landowners or administrators, discuss this 
requirement in advance with ACCS staff. 

15. On Crown lands administered by the Department of Sustainable Resource Development, all 
applicable MSL (Mineral Surface Lease), LOC (Licence of Occupation) and PLA (Pipeline 
Agreement) numbers must be included in statements of justification, permit applications, and interim 
and final reports. 

16. All statements of justification, permit applications, and interim and final reports must identify the 
development applicant and any contact agent, including name, position, company, full mailing 
address, telephone number, fax number and email address for both. 

17. You must inform us how a proposed HRIA or mitigation was triggered (e.g., ACCS requirement 
with file number, developer request). If an HRIA or mitigation is being conducted because the lands 
in question are on the Listing of Historic Resources, all permit applications and interim and final 
reports must explain the relationship between the development activity and the historical resource on 
the Listing. This relationship must be illustrated on an accompanying map that includes the Alberta 
Township Grid to the section level. 

18. Faxed maps, illustrations and the like are usually illegible. Emailed documents often contain 
irretrievable graphics and tables. Please mail or courier submissions, or otherwise ensure we receive 
them in a complete, intact and readable form.  Unreadable faxed or emailed submissions cannot be 
processed. 

 
As of December 1, 2001, submissions not conforming to these instructions will be rejected.  If you 
cannot comply with these instructions, please call to discuss the matter with an appropriate ACCS 
employee (e.g., Martina Purdon, resource management planner, staff archaeologist) before submitting. 


