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PART 1 – GENERAL 
 
1 – Purpose & Nature 
 
1.1 The purpose of these procedures is to facilitate the conduct of appeals to the Board 

under the Act. 
 
1.2 The Board has published a guide to these procedures to help those involved to 

understand how appeals are conducted and understand this document. That guide can 
be found on the Board’s website (see section 2.2). It is also available upon request to 
the Board office. 

 
1.3 The Board may publish other information to assist participants in understanding and 

using these procedures. These procedures prevail over any such resources to the extent 
of any conflict or inconsistency between them. 

 
1.4 The chair of the Board may issue practice directions to provide further information or to 

guide practice and procedure before the Board. These procedures prevail over any such 
directions to the extent of any conflict or inconsistency between them. Practice 
directions will be available on the Board’s website and will be available on request. 

 
1.5 These policies have the effect of governing participants in the course of an appeal. The 

Board may, in its discretion, vary these policies in any given appeal as it considers 
necessary to comply with the requirements of natural justice, procedural fairness and 
other applicable laws. 

 
2 – Definitions & Interpretation 
 
Definitions 
 
2.1 In these procedures, the following definitions apply: 
 

(a) “Act” means the Police Act; 
(b) “address for delivery” means a postal delivery address filed under rule 6, and may 

include an email address or a fax address; 
(c) “adjournment application” means an application for adjournment of an appeal 

hearing or of an application hearing; 
(d) “appeal” means an appeal to the Board under the Act or an appeal to the Board 

under the Peace Officer Act; 
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(e) “appeal file” means the file maintained by the Board for an appeal, including the 
contents of that file, but does not include any notes, draft decisions or 
communications of members;  

(f) “appeal notice” means a notice of appeal that complies with rule 9 and is in the form 
of a letter, email or other document; 

(g) “appellant” means the person who has appealed a decision made under the Act or 
the Peace Officer Act; 

(h) “application” includes an application for: 
(i) dismissal of an appeal on the basis that it is frivolous, vexatious or made 

in bad faith; 
(ii) the Board to admit new evidence on appeal; 
(iii) an appeal or part of it to be heard in the absence of the public; 
(iv) disclosure of information redacted from the record; 
(v) costs against a participant or counsel for a participant; 
(vi) to add a party to, or for intervention in, an appeal; 
(vii) variation of or relief from any rule or practice direction 

but does not include an adjournment application; 
(i) “Board” means the Law Enforcement Review Board established under the Act; 
(j) “business day” means Monday through Friday, but does not include statutory 

holidays; 
(k) “business hours” means between 8:15 a.m. and 4:30 p.m. Mountain Time on 

business days; 
(l) “chair” means the chair of the Board and any individual member designated in 

accordance with the Act as the acting chair; 
(m) “complainant” means someone who made a complaint under Part 5 of the Act; 
(n) “communication” includes an appeal notice and any other notice, application or 

submission provided for in these rules; 
(o) “hearing” or “heard” and similar terms refer to a hearing or being heard in writing or 

in person, as the Board determines in accordance with the Act and the law; 
(p) “initial review decision” means the decision that the Board makes after its review of 

the appeal notice and the record, sometimes referred to as a “streaming review” 
decision; 

(q)  “member” means: 
(i) the chair;  
(ii) a member of the Board; 
(iii) a panel of members; 

(r) “notice”, “notify” and similar terms refer to the delivery of a notice in writing as 
provided for in these rules; 

(s) “order” means an order, direction or other disposition of the Board;  
(t) “participant” means: 

(i) an appellant;  
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(ii) a police officer who was the subject of a complaint or disciplinary charges 
under the Act in the matter under appeal; 

(iii) a chief of police who was the subject of a complaint or disciplinary 
charges under the Act in the matter under appeal; 

(iv) the chief of police or police commission whose decision under the Act is 
appealed; 

(v) the chief of a police where the appeal is from a decision of a presiding 
officer at a disciplinary hearing; 

(vi) a peace officer who was the subject of proceedings under the Peace 
Officer Act in the matter under appeal; 

(vii) the director of law enforcement under the Peace Officer Act where a 
decision under Peace Officer Act is appealed; 

(u) “prescribed” means provided for in a statute of Alberta or prescribed in a regulation 
of Alberta; 

(v) “procedures” means these policies and procedures for appeals;  
(w) “promptly” means as close to immediately as is practicable in the circumstances; 
(x) “record” means the record of the proceedings before the chief of police, presiding 

officer, police commission or director of law enforcement, as the case may be, from 
which an appeal is filed, including 

(i) an appeal from a decision of a chief not to direct a disciplinary hearing, all 
of the recorded information that was considered by the chief, or was 
available to the chief for consideration, in making the decision, including 
all investigative reports, statements, audio and digital recordings and 
correspondence relating to the matter; 

(ii) in an appeal from a decision of a presiding officer where a disciplinary 
hearing was held, the transcript of the hearing, all exhibits entered into 
evidence in the hearing, any written arguments submitted to the 
presiding officer and the decision of the presiding officer; 

but, for clarity, nothing in this definition prevents the Board from determining 
in an appeal that the record includes things other than those mentioned here; 

(y) “respondent” means a participant in an appeal other than the appellant.  
 
Interpretation 
 
2.2 For the purposes of these procedures: 
 

(a) a term that is not defined in section 2.1 but is defined in the Interpretation Act is 
defined as set out in that statute; 

(b) a term that is not defined in section 2.1 has the meaning given in the Police Act or 
the Police Service Regulation, as the case may be; 

(c) the rules for computation of time in section 22 of the Interpretation Act apply; 
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(d) the rules for presumption of the delivery of a document in section 23 of the 
Interpretation Act apply; 

(e) the word “including” means including but not limited to that stated matter or thing; 
(f) if a specified rule is said to apply for the purposes of another rule, the specified rule 

applies with any changes in expression necessary for it to apply. 
(g) a reference in these polices to the Board’s website is a reference to this website: 

www.solgps.alberta.ca/boards_commissions/law_enforcement_review_board  
 
3 – Application of Procedures & Exercise of Board’s Powers 
 
Application of these Procedures 
 
3.1 All participants must comply with these rules and any practice directions issued under 

section 1.4 unless the Board orders or directs otherwise. 
 

Exercise of Board powers 
 
3.2 The Board may exercise any power under these procedures on its own initiative or on 

the application of a participant. 
 

Variation or waiver of policies 
 
3.3 The Board may waive or vary these rules on its own initiative or on the application of a 

participant, including to reduce or to increase time limits retrospectively or 
prospectively, whether or not the time limit has expired, as the Board considers 
appropriate in the circumstances. The Board may provide written reasons for doing so if 
it considers it necessary to do so. 

 
Peace officer appeals 
 
3.4 These rules apply to appeals to the Board, with any necessary changes in expression, 

under the Peace Officer Act. 
 
4 - Non-compliance with Rules 
 
Direction to pursue appeal  
 
4.1 The Board may give notice to a participant to diligently pursue the appeal in accordance 

with the Board’s directions if the participant, without reasonable grounds: 
 

(a) fails to respond to communications from the Board or from another participant; or 

http://www.solgps.alberta.ca/boards_commissions/law_enforcement_review_board
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(b) fails to pursue the appeal in accordance with these policies.  
 

In the case of an appellant, if the appellant does not comply with the Board’s directions 
within the time the Board has specified, the Board may consider the appeal as having 
been abandoned and may dismiss it without further notice. 

 
Failure to appear at appeal hearing 
 
4.2 The Board may proceed with an application hearing or an appeal hearing in the absence 

of an applicant or appellant who has failed to attend the hearing. The Board may do so if 
it is satisfied that applicant or appellant had notice of the hearing but failed to attend, 
unless one of the circumstances in section 14.1 has been established to the satisfaction 
of the Board. If the Board proceeds with the hearing, it may make such decision or 
award such remedy as the Board considers appropriate, including the following: 

 
(a) in the case of an application by the participant, the Board may dismiss the 

application; or 
(b) where the appellant fails to attend the appeal hearing, the Board may dismiss the 

appeal.  
 

Technical defects or irregularities 
 
4.3 A mere technical irregularity or defect in form does not invalidate the Board’s 

proceedings and does not constitute non-compliance with these rules. A participant 
may in writing waive the failure of another participant to comply with these rules and 
the Board may do so as well. 

 
Costs for non-compliance with rules 
 
4.4 If a participant or a participant’s representative fails to comply with these rules, with a 

decision, order or direction that is made under these rules, or with a practice direction 
issued by the chair, the Board may, among other things, award costs against that 
participant or representative, or adjourn an appeal or application, or both. 

 
5 – Participant Representatives 
 
Participants may be represented 
 
5.1 A participant may be represented by another person, including a lawyer, or may be self-

represented. All acts done or omitted by a participant’s representative are the acts or 
omissions of that participant.  
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Withdrawal or change of representative  
 
5.2 If a participant’s representative withdraws or changes, the participant must promptly 

notify the Board and the other participants as set out in Part 2.  
 

PART 2 – COMMUNICATIONS 
 
6 – Contact Information of Participants 
 
Contact information for participant 
 
6.1 A participant who does not have a representative must promptly notify the Board and 

each other participant of his or her contact information as set out in section 6.2, and 
must promptly notify them of any later change in contact information. 

 
Contact information for participant representative 
 
6.2 If a participant has a representative, the participant or representative must, promptly 

after the representative is appointed, notify the Board and all other participants of the 
representative’s contact information, as follows: 
 
(a) address for delivery, whether it is a postal address or a street address sufficient for 

courier or personal delivery; and 
(b) any fax number and any email address. 

 
If a participant has a representative, the representative’s address is the participant's 
address for delivery.  

 
7 – Delivering Communications to the Board 
 
How to deliver communications to the Board 
 
7.1 A participant may deliver a communication to the Board by email, mail, fax, courier, 

process server or personally. The Board’s address and other contact information are as 
set out in the notice posted on the Board’s web site. 
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Delivery to Board outside business hours 
 
7.2 A communication delivered to the Board after business hours on a business day is 

deemed to have been delivered to the Board on the next business day. 
 
Delivery where due date is not a business day  
 
7.3 If the date by which a participant must deliver a communication to the Board falls on a 

day that is not a business day, the communication must be delivered not later than the 
first business day after that date. 

 
Delivery to other participants 
 
7.4 A participant who delivers a communication, other than an appeal notice, to the Board 

must promptly deliver a copy of it to the other participants by a method of delivery set 
out in section 7.1, and sections 7.2 and 7.3 apply for the purpose of determining when 
the delivery is considered to have taken place. This rule does not apply to the filing of a 
notice of appeal. The time for delivery of an appeal notice is set out in section 9.4.  

 
8 - Delivering Communications to Participants 
 
Communications to participants 
 
8.1 The Board or a participant may deliver a communication to a participant by delivering 

the communication to the participant’s address for delivery by regular mail, registered 
mail, courier, process server, in person, by email, or by fax. If the participant has a 
representative, delivery of a communication to the participant’s representative is 
deemed to be delivery to the participant, unless the participant establishes otherwise to 
the Board’s satisfaction. 

 
Proof of delivery 
 
8.2 If the Board requires proof of delivery of a communication, the participant who 

delivered it may prove delivery by providing proof of delivery satisfactory to the Board, 
such as: 

 
(a) an affidavit or other proof satisfactory to the Board from the courier or other person 

who delivered the communication, setting out the time, date and method of 
delivery; 

(b) a copy of a Canada Post certificate of confirmation of delivery of registered mail; 
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(c) proof that the communication was successfully sent by email (with the Board having 
discretion to require an email ‘read receipt’ or other proof of receipt satisfactory to 
the Board); or 

(d) a fax transmittal sheet confirming that the fax was successfully sent. 
 
Date of delivery 
 
8.3 Subject to these rules, if a communication is: 
 

(a) mailed by regular mail, it is considered to have been delivered to the intended 
recipient on the date that is seven days after the date on which it was posted with 
Canada Post, with the participant who mailed the communication being responsible 
for establishing to the Board’s satisfaction the date on which it was posted with 
Canada Post; or 

(b) mailed by registered mail, it is considered to have been delivered to the intended 
recipient on the date shown on the Canada Post documentation for proof of 
delivery.  

 
Delivery outside business hours or days 
 
8.4 Sections 7.2 and 7.3 apply to delivery of communications to participants. 
 
Where a communication was not delivered 
 
8.5 The Board may provide relief from compliance with any procedure relating to delivery of 

communications if a participant establishes to the Board’s satisfaction that a 
communication was either actually delivered to that participant after the date on which 
it is considered to have been delivered under this rule or was not delivered at all.   

 
Alternative methods of delivery 
 
8.6 If the methods of delivery described in section 8 have proved ineffective, or in the 

Board’s opinion they are not likely to be effective, the Board may permit or require an 
alternative method of delivery.  
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PART 3 – HOW TO APPEAL 
 
9 – How to Appeal 
 
How to appeal  
 
9.1 To appeal a decision made under Part 5 of the Act, or under the Peace Officer Act, a 

person who is entitled to appeal to the Board must deliver an appeal notice to the 
Board, to the attention of the Board’s secretary. The appeal notice should contain the 
following: 

 
(a) full name of the person who is appealing; 
(b) address for delivery and telephone number for the person appealing;  
(c) if that person has a representative, the representative’s address for delivery, 

telephone number and email address;  
(d) name of the police service involved; 
(e) name of the respondent officers; 
(f) date of the decision being appealed; 
(g) a copy of the decision being appealed; and 
(h) an explanation of why the decision is not reasonable and therefore should be 

overturned. 
 
Board may require more information 
 
9.2 If the Board considers that an appeal notice is not complete: 
 

(a) the Board may require the person who delivered it to provide information necessary 
to complete the appeal notice so that the appeal may proceed;  

(b) that person must deliver a complete appeal notice to the Board within the time the 
Board specifies in the notice; 

(c) if an appeal notice is not delivered in time, the Board will refuse to accept it; and 
(d) an appeal notice is considered to have been delivered to the Board on the day that it 

is complete, as determined by the Board. 
 

Representative may file appeal notice 
 
9.3 If a person has a representative, the representative may deliver an appeal notice on 

behalf of that person. The appeal notice must confirm that the representative is 
authorized to act for the person appealing.  
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Time limit for appealing 
 
9.4 Subject to s 20(1)(d) of the Act, where the person who wishes to appeal: 

 
(a) is a complainant, the appeal notice must be delivered to the Board within 30 days 

from the day on which the complainant was advised of the determination of the 
complaint in accordance with the Act;  

(b) is a chief of police or a police officer, the appeal notice must be delivered to the 
Board within 30 days from the day on which the chief of police or police officer was 
advised of the findings of the hearing and any action taken or to be taken.  

 
Amending appeal grounds 
 
9.5 An appellant may amend the grounds on which an appeal is based at any time within 14 

days after the date on which the Board issues its initial review decision. To do so, the 
appellant must give notice of the amended appeal grounds to the Board and to the 
other participants. The Board also may permit amendment of an appeal notice after 
expiry of the 14 days if all participants have consented. 

 
Notice of appeal withdrawal 
 
9.7 An appellant may withdraw an appeal in whole or in part at any time during the appeal 

process by notifying the Board. Upon delivery of the notice, the appeal is terminated 
and the Board must notify the other participants.   

 
10 – Initial Review & Management of Appeals 
 
Board will screen for jurisdiction 
 
10.1 The Board will review the appeal notice to consider whether the appeal is within the 

Board’s jurisdiction. Where the Board decides that it does not have jurisdiction to hear 
the appeal or part of it, it will refuse to accept the appeal or part. The Board may give 
the person who filed the appeal notice an opportunity to be heard before the Board 
makes its decision.  

 
Delivering the record to the Board 
 
10.2 If the Board accepts an appeal notice: 
 

(a) the Board will deliver a copy of it to the police service involved;  
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(b) the police service must deliver an electronic copy of the record, in accordance with 
any Board practice direction, to the Board within 14 days after delivery of the appeal 
notice to the police service, provided that the Board may extend this time on written 
request by the police service; 

(c) the police service must deliver a copy of the record to the appellant and to each 
other participant concurrently with its delivery to the Board; and 

(d) if the police service seeks to redact information from the record it must, if directed 
by the Board, give written reasons in relation to each redaction and, if required by 
the Board, supporting evidence, for redactions.  

 
Initial review of appeals 
 
10.3 As required by the Act, the Board will conduct an initial review of the appeal notice and 

the record and may:  
 

(a) dismiss the appeal if the Board is of the opinion that it is frivolous, vexatious or 
made in bad faith;  

(b) having considered any factors set out in regulations under the Act, make a decision 
respecting the appeal; or 

(c) if the Board does not dismiss the appeal under section 10.3(a), schedule a hearing of 
the appeal in person or in writing.  

 
Board’s decision after initial review 
 
10.4 The Board will issue its initial review decision in writing after it has completed its review 

of the appeal notice and the record.  
 
Case management 
 
10.5 The Board may, on a participant’s written request or its own motion, notify the 

participants of the date, time and location of a case management meeting of the 
participants relating to the management of the appeal, including the following: 

 
(a) the issues to be decided and the positions of the parties; 
(b) the content of the record and production of any documents; 
(c) the length of the appeal hearing; 
(d) the scheduling of hearing dates; 
(e) whether the public interest requires that the public be excluded from all or part of a 

hearing or record; 
(f) whether alternative dispute resolution or settlement may be appropriate;  
(g) other matters that may contribute to the fair and effective conduct of the appeal; 

and 
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(h) other matters that a participant reasonably requests be the subject of a case 
management meeting. 

 

PART 4 – APPLICATIONS 
 

11 – Applications 
 
How to make an application 
 
11.1 To make an application, the applicant must give notice of the application to the Board 

and to the other participants. The notice must describe the nature of the remedy that is 
sought and the grounds on which it is sought. This includes a description of any 
evidence on which the participant will rely for the application.  

 
Timing of application 
 
11.2 Notice of an application must be delivered to the Board within 14 days after the date of 

the Board’s initial review decision. A participant may not make an application unless 
notice has been delivered within this time. Despite this, if a participant does not become 
aware of the need for an application within the 14 days, the Board may on written 
request by the participant permit the application to be made if the Board considers that 
compelling circumstances exist. The Board may, on request or its own motion, convene 
a case management meeting in relation to an application. 

Method of hearing applications 
 
11.3 The Board will hear each application and adjournment application in writing unless the 

Board considers it appropriate to hear it in person.  

How written applications are heard  
 
11.4 If the Board will hear an application in writing:  

(a) the Board will notify the participants of the date by which the applicant’s 
submissions must be delivered;  

(b) the Board will give the other participants notice of the date by which any 
submissions in response must be delivered; and 

(c) the applicant may reply to the other participants’ submissions, but must deliver any 
reply within 7 days after the date for delivery of submissions as notified under 
section 11.4(b).  
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How in-person applications are heard 
 
11.5 If the Board will hear an application in person, the Board will notify the participants of 

the date on which the hearing will be held and the location of the hearing. The date of 
the hearing will be scheduled on a date that is not less than 21 days after the date of the 
Board’s notice. The Board may, by notice to the participants, require them to deliver to 
the Board a written outline of argument by a date specified in the notice. 

 
Date on which application hearing is complete 
 
11.6 The hearing of an application that is conducted in writing is complete on the date by 

which the Board has received all written submissions, that date being determined by the 
Board. 

 
Decisions on applications  
 
11.7 The Board will issue its decision on an application or adjournment application after the 

hearing is complete. The decision may be issued in writing or may be delivered orally. If 
it is delivered orally, written reasons will follow. 

 
12 – Applications to admit evidence on appeal 
 
12.1 Sections 11.1 and 11.2, and section 12.2 apply to applications to admit evidence on 

appeal.  
 
Delivery of proposed evidence before appeal hearing 
 
12.2 Not less than 21 days before the earlier of the date on which the appeal will be heard or 

the date by which the appellant’s written submission on the appeal is due, a participant 
who has given notice of application to admit evidence on appeal must deliver to the 
Board and to the other participants: 

 
(a) a copy of the proposed evidence or a description of it that is sufficiently detailed to 

enable the other participants to respond to the application and to enable the Board 
to consider it; and 

(b) an explanation of why the evidence should be admitted on appeal. 
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PART 5 – APPEAL HEARINGS 
 

13 – Appeal Hearings 
 
Dates for appeals conducted in writing 
 
13.1 If the Board will hear an appeal in writing:  

(a) the Board will, after it issues its initial review decision, notify the participants of the 
date by which the appellant’s submissions must be delivered, and the date specified 
will be not less than 21 days after the date of the notice; 

(b) the Board will give the other participants notice of the date by which any 
submissions in response must be delivered, and the date specified will be not less 
than 21 days after the date the notice specifies for delivery of the appellant’s 
submissions; and 

(c) the appellant may reply to the other participants’ submissions, but must deliver any 
submission in reply within 14 days after the date specified by the Board under 
section 13.1(b).  
 

Written submissions in advance of appeals heard in-person 
 
13.2 Each participant in an appeal that will be heard in-person must deliver a written 

submission to the Board in advance of the appeal hearing, setting out the participant’s 
arguments on the merits of the appeal and citing any case law on which that participant 
relies. Written submissions are to comply with practice directions of the Board as 
regards timing of delivery, length and format. The Board may excuse a participant who 
does not have a representative from compliance with this section. 

 
Dates for appeals heard in-person 
 
13.3 If the Board will hear an appeal in-person, the Board will notify the participants of the 

date and time, and location, of the appeal hearing. The date the Board specifies will in 
the ordinary course be not more than 120 days after the date on which the Board issued 
its initial review decision. The Board may, by notice to the participants, require them to 
deliver to the Board a written outline of argument by a date specified in the notice. 

 
Date on which appeal hearing is concluded 
 
13.4 The hearing of an appeal: 
 

(a) that is conducted in writing is deemed completed on the date by which the Board 
received all written submissions,  that date being determined by the Board; and 
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(b) that is conducted in-person is deemed completed on the later of the date on which 
the Board adjourns the hearing in order to deliberate on the appeal and the date on 
which it has received any post-hearing written submissions it may request, that date 
being determined by the Board. 

 
Decisions on appeal merits  
 
13.5 The Board will issue its decision on an appeal after the hearing is complete. The decision 

may be issued in writing or may be delivered orally. If a decision is delivered orally, the 
Board will issue written reasons afterward. 

 

PART 6 – ADJOURNMENTS 
 

14 – Adjournment Applications 
 
How to apply to adjourn an application 
 
14.1 A participant may apply to the Board to adjourn an application other than an application 

to admit evidence on appeal. The Board may grant an adjournment where it is fair and 
reasonable to do so, including in light of the following: 

 
(a) whether other participants have consented; 
(b) the number of previous adjournments requested and by whom;  
(c) any prejudice or cost the adjournment may cause to another participant; 
(d) the extent of any delay to which the adjournment may contribute; 
(e) medical circumstances affecting a participant or participant’s representative, in 

which case the Board may require a medical certificate before it considers the 
application; 

(f) other extenuating circumstances, including a scheduling conflict involving legal 
counsel representing the participant that cannot reasonably be resolved; and 

(g) whether the applicant made reasonable efforts to avoid the need for an 
adjournment. 

 
Opportunity to be heard  
 
14.2 The Board may give any participant who has not consented to the adjournment an 

opportunity to make submissions on the application. 
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Costs awarded on adjournment 
 
14.3 Subject to the Police Act, the Board may, where it considers it warranted, make any 

order it considers appropriate, including an order that the participant who has been 
granted the adjournment pay costs as the Board determines.  

 
How to apply to adjourn an appeal hearing  
 
14.4 A participant may apply to the Board to adjourn an appeal hearing. This may only be 

done within 30 days after the date on which the Board has given notice of the date of 
the hearing.  The applicant must explain why the adjournment is necessary. The Board 
may require the applicant to provide information to support the requested adjournment 
and may require the parties to attend before the Board to speak to the application. A 
participant also may apply for an adjournment of an appeal hearing after the 30 days 
mentioned in this rule where circumstances outside the participant’s reasonable control 
make it necessary to apply for an adjournment.  

 
Grounds for appeal adjournment  
 
14.5 The Board may consider the circumstances set out in section 14.1 in deciding whether 

to adjourn the appeal. 
 
Adjournments by the Board  
 
14.6 The Board may on its own motion fix or adjourn the dates and times for an application 

or appeal hearing or change its location. The Board will consult the participants where 
practicable before doing so.  

PART 7 – GENERAL 
 
15 – Request for Accommodation 
 
Request for translator or interpreter 
 
15.1 The Board may provide a translator or interpreter at the request of a participant with 

the Board paying the cost of any translator or interpreter that it directs be provided.  
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Request for other accommodation 
 
15.2 The Board will take reasonable steps to accommodate a participant who has advised the 

Board that he or she has a hearing, visual or other impairment or disability. 
 
16 - Electronic Hearings 
 
How in-person matters may be heard  
 
16.1 The Board may, if it considers it fair and efficient to do so in the circumstances, direct 

that an in-person application or appeal be heard in whole or in part using 
telecommunications methods, including methods such as conference calling or 
webcasting, that permit all participants  to hear and be heard by each other 
simultaneously.  

 
16.2 The Board digitally records all in-person hearings, including those conducted using 

conference calling or webcasting. If a party requests a transcript of a hearing, that party 
must pay the cost of producing it. 

 
17 - Public Nature of Appeal Proceedings 
 
Hearings are public unless otherwise ordered 
 
17.1 Unless the Board or a court orders otherwise, members of the public may attend the 

Board’s proceedings.  
 
Publication of Board decisions 
 
17.2 Board decisions will be published on the Board’s website and may be published in law 

reports or on law-related websites, including www.canlii.org. 
 
17.3 Board decisions will identify the parties to an appeal unless identity or other 

information is redacted, in accordance with section 18.2, upon application by a 
participant or on the Board’s motion.  

 
18 - Redaction & Sealing of Records 
 
18.1 In this part, “redact”, “redaction”, “redacted” and other similar expressions mean the 
obscuring, obliteration or removal of information from a document or other medium, whether 
through physical or technical means, so that it cannot be deciphered.  
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Authorization to redact information from the record
 
18.2 The Board may authorize a police service or another participant to redact information 

from the record, with the Board being guided by the following sections of the Freedom 
of Information and Protection of Privacy Act in determining whether to authorize 
redaction: 

 
(a) section 17 (personal information the disclosure of which would be an unreasonable 

invasion of an individual’s personal privacy); 
(b) section 18 (disclosure would harm someone’s safety or health, or public safety); 
(c) section 20 (disclosure harmful to law enforcement); 
(d) section 27 (privileged information). 

 
This section does not limit the Board’s authority to authorize redactions on other 
grounds where the Board determines that it is in the public interest to do so. This 
section also applies to any application by a participant to redact information from the 
Board’s published decision. 

 
Redaction of information when the record is delivered 
 
18.3 A police service may provisionally redact information from the record before delivering 

it. The police service must clearly indicate in the record where information has been 
redacted. 

 
18.4 The police service also must describe the basis for each redaction, with references to 

which pages have information redacted on each stated basis.  This may be done in a 
letter or email accompanying the record 

 
18.5 If another participant objects to redactions, or if the Board considers it necessary, the 

Board may direct the police service to deliver written submissions giving reasons in 
support of each redaction or to provide evidence substantiating redactions, or both. 

 
18.6 The police service must provide the reasons or evidence within the time the Board 

directs. The police service may apply to the Board if it needs more time because of the 
volume of the record or if exigent circumstances exist.  The Board in its discretion may 
extend the time for delivery without hearing from other participants. 

 
Later redaction of information  
 
18.7 If a record has been delivered without redactions, a participant nonetheless may later 

apply to the Board for redaction of information, but this may be done only between the 
date of delivery of the record to the Board and the conclusion of the appeal hearing. 
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18.8 A participant who has applied for redactions after delivery of the record must, at the 

time of the application, deliver written submissions giving reasons in support of each 
redaction. If required by the Board, the participant also must provide evidence 
substantiating the proposed redactions. 

 
18.9 The Board may hear from the other participants respecting redactions sought under 

section 18.7. 
 
Sealing of the Record 
 
18.10 The Board may at any time during the course of an appeal, before the Board has issued 

its appeal decision, order that the record be sealed in whole or in part, such that it must 
be held by the Board and all participants in confidence and not be accessible to any 
other person or the public. 

 
18.11 Section 18.2 and sections 18.7 through 18.9 apply, with the necessary changes, 

respecting the sealing of a record 
 
19 – Retention of Appeal Files & Records 
 
19.1 In this part, “appeal file” means the file maintained by the Board for the purpose of 

conducting an appeal including the following: 
 

(i) correspondence and documentation relating to the Board’s administration and 
disposition of an appeal; 

(ii) copy of the original complaint to the police service; 
(iii) copy of the decision that was appealed to the Board; 
(iv) copy of written submissions of the parties on preliminary applications filed with 

the Board 
(v) copy of written submissions of the parties on the merits or final arguments; 
(vi) original digital recording of preliminary application hearings and final hearings 

conducted by the Board; 
(vii) original of the Board’s written appeal decision and any decisions respecting 

preliminary applications; 
 

but does not include any notes, draft decisions or communications of a member. 
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Retention of Appeal Files 
 
19.3 The Board is required to retain appeal files in accordance with the retention and 

disposition schedule set out and approved by the Alberta Records Management 
Committee.  

 
Retention of the Record 
 
19.4 The record will be retained by the Board for nine months following the conclusion of an 

appeal or at the conclusion of any related legal proceedings (i.e., Court of Appeal, 
judicial review).  

 
19.5 After the appeal period has expired or at the conclusion of any related legal 

proceedings, the Board will return the record to the police service and the Board will not 
retain any copies of it. 
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