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This document may be referenced as: 

Alberta Environment and Parks (AEP), 2019. Alberta Tier 2 Compliance Letter Guide.  

Web Site: aep.alberta.ca 

Any comments, questions or suggestions regarding the content of this document may be directed to: 

Land Policy Branch 

Policy and Planning Division  

Alberta Environment and Parks  

10th Floor, Oxbridge Place  

9820 – 106 Street NW  

Edmonton, Alberta T5K 2J6  

Fax: 780-422-4192 

Email: land.management@gov.ab.ca 
 
 

Additional copies of this document may be obtained by contacting: 

Information Centre 

Alberta Environment and Parks 

Main Floor, Forestry Building 

9920 – 108 Street 

Edmonton, Alberta T5K 2J6 

Toll Free: 1 877 944-0313 

Email: AEP.Info-Centre@gov.ab.ca 
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1. Definitions 
 
For the purpose of the Alberta Tier 2 Compliance Letter Guide, the following definitions apply. In the 

event that there is discrepancy from those defined within Acts or Regulations, the Acts and/or 

Regulations shall take precedence.  

 

Adverse Effect: adverse effect as defined in the Environmental Protection and Enhancement and Act 

(RSA2000, cE-12) ‘Act’. 

 

Area of Land: For the purpose of this document only, an area of land refers to an area of land that 

was subject to a substance release due to an activity on a site that does not qualify for a site based 

remediation certificate according to Section 3(2)(2) of the Remediation Regulation (GOA, 2019).  

 

Area(s) of Potential Environmental Concern (APEC): area(s) of potential environmental concern as 

defined in the Alberta Environmental Site Assessment Standard (AEP, 2016a). 

 

Conceptual Site Model (CSM): conceptual site model as described in the Alberta Environmental Site 

Assessment Standard (AEP, 2016a). 

 

Contaminant(s) of Potential Concern (CoPC): contaminant(s) of potential concern as defined in the 

Alberta Environmental Site Assessment Standard (AEP, 2016a). 

 

Director: subject to Section 42 of the Environmental Protection and Enhancement and Act (RSA2000, 

cE-12) ‘Act’, a person designated as a Director for the purposes of this Act by the Minister. 

 

Environmental Site Assessment (ESA): an investigation in relation to land to determine the 

environmental condition of property. It includes a Phase 1 environmental site assessment, Phase 2 

environmental site assessment and confirmatory investigation. 

 

EPEA: Environmental Protection and Enhancement Act (RSA 2000, cE-12) or ‘Act’. 

 

Exposure Control(s): exposure control as described in Alberta’s Exposure Control Guide (AEP, 

2016b). 

 

Site: site as defined in the Remediation Regulation (GOA, 2019). 

 

Source: anything that adds contaminant mass to the environment.  
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2.  Introduction 
 

2.1 Purpose of the Tier 2 Compliance Letter 

 

Where a substance release has occurred, Alberta Environment and Parks’ (AEP; “Department”) policies 

promote the return of contaminated sites to productive use, and to ensure that risks to human health and 

the environment are minimized (ESRD, 2014a).  

 

Section 2.5 of Alberta’s Remediation Regulation (GOA, 2019) indicates that an application may be made 

for a Tier 2 Compliance Letter if the area of land or site meets Alberta Tier 2 Soil and Groundwater 

Remediation Guidelines (Alberta Tier 2 guidelines) (AENV, 2007b, as amended), has equivalent 

protection of the environment and human health as outlined in Alberta Tier 1 Soil and Groundwater 

Remediation Guidelines (Alberta Tier 1 guidelines) (AENV, 2007a, as amended) and remediation is not 

required. Where these criteria are met, the Tier 2 Compliance Letter will confirm that no further work is 

required to meet the Alberta Tier 2 objectives.  

 

The Tier 2 Compliance Letter does not provide the protective regulatory closure of a remediation 

certificate, which is outlined in the Environmental Protection and Enhancement Act Section 118:  

“Where a remediation certificate is issued, no environmental protection order requiring the doing of further 

work in respect of the same release of the same substance may be issued under this Act after the date 

prescribed or determined for the purposes of this section in accordance with the regulations”. 

 

If remediation is or was required to meet Alberta Tier 1 or Tier 2 guidelines, a Tier 2 Compliance Letter will 

not be issued. Remediated areas of land or sites are eligible for a remediation certificate. Sites are only 

eligible for closure through a Tier 2 Compliance Letter if the option for a remediation certificate is not 

available. For more information on remediation certificates, see Alberta’s Limited Remediation Certificate 

Guide (AEP, 2019a), and Site-based Remediation Certificate Guide (AEP, 2019b).  

 

The Tier 2 pathways that are available for the Tier 2 Compliance Letter are: 
 

 Tier 2 Pathway Exclusion, 

 Tier 2 Guideline Adjustment, and 

 Tier 2 Site-Specific Risk Assessment. 
 
For more information on pathways, please refer to Alberta Tier 2 guidelines, Table 5, Page 68-69. 

 

2.2 Purpose of the Tier 2 Compliance Letter Guide 

 
The purpose of the Tier 2 Compliance Letter Guide (“Guide”) is to provide instructions concerning the 

Department’s processes for issuing an administrative closure letter for an area of land or a site that meets 

Alberta Tier 2 guidelines and does not require remediation.  

 

This Guide is intended to be used by applicants applying for a Tier 2 Compliance Letter, and outlines the 

information that must be submitted to the Department when applying for a Tier 2 Compliance Letter under 

Section 2.5 of the Remediation Regulation (GOA, 2019). 
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Users of this guide should have related experience and thorough understanding of contaminated sites, 

environmental site assessment (ESA) and Tier 2 risk assessments. Users are to be familiar with existing 

provincial legislation, regulations and related guidance documents, as well as applicable federal guidance 

and protocols. In addition to any requirements under this guide, users must adhere to any other existing 

federal, provincial and municipal regulation. 

 

2.3 Relationship to Other Documents 

This Guide builds on principles for ESA, requirements for remediation outlined in Alberta’s Contaminated 

Sites Policy Framework (ESRD, 2014a) and the Alberta Environmental Site Assessment Standard (AEP, 

2016a). It is a companion to the Alberta Tier 1 and Tier 2 guidelines, the Alberta Exposure Control Guide 

(AEP, 2016b) and the Alberta Risk Management Plan Guide (AEP, 2017). 

 

2.4 Eligibility for a Tier 2 Compliance Letter 

An application may be submitted for a Tier 2 Compliance Letter where the following criteria are met:  
 

a. The Department accepts that the Tier 2 guidelines are developed consistent with the Alberta’s 

Tier 2 Soil and Groundwater Remediation Guidelines (AENV, 2007b) and that they meet an 

equivalent level of protection as defined in the Alberta Tier 1 Soil and Groundwater 

Remediation Guidelines (AENV 2007a),  

b. Documents provided demonstrate a full understanding of the site and risks associated with 

substance release(s), and  

c. No remediation is or was required to meet Alberta Tier 2 guidelines for any substance release 

associated with the site. 

 

Where a substance release was a result of an activity that occurred as part of a railway, roadway, pipeline, 

telecommunication line or transmission line, the Department will accept an application for a Tier 2 

Compliance Letter for an area of land that was subject to the substance release. For these activities, an 

application may be submitted for the area of land provided that the following criteria are met for the area of 

land: 

a. The Department accepts that the Tier 2 guidelines are developed consistent with the Alberta’s 

Tier 2 Soil and Groundwater Remediation Guidelines and that they meet an equivalent level of 

protection as defined in the Alberta Tier 1 Soil and Groundwater Remediation Guidelines 

(AENV 2007a), 

b. Documents provided demonstrate a full understanding of the area of land affected by the 

substance release and risks associated with substance release(s), 

c. No remediation is or was required to meet Alberta Tier 2 guidelines for any substance release 

associated with the area of land, and 

d. There are no overlapping substance releases associated with the area of land that require 

remediation. 
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3. Applying for a Tier 2 Compliance Letter 
 

3.1 Administrative Requirements for Application 

3.1.1 Site Identification and Physical Location 

 
The facility name and location of the facility are required. If contamination has migrated outside of the 

property boundaries, the location of any affected adjacent lands must also be provided.  

 

A Plan, Block, Lot (PBL) and/or Alberta Township System (ATS) legal land description (LLD) with GPS 

coordinates (NAD83) must be provided.  

 

Where applicable, municipal (street) addresses must be included for the subject site and any other 

affected adjacent lands. For applications involving more than one property, the address(es) for the source 

property(ies) that was/were the original source(s) of contamination must be listed and any other affected 

adjacent lands. For sites without an available address, the municipality at city or county level must be 

used. A mailing address, post office box or rural route is not acceptable as the site address. 

 

Site information must include scaled maps, drawings, surveys, etc. overlaid with a PBL and/or LLD map 

that allow for identification of the location of the site and specify the activity(s) that were the source of the 

original substance release and the location of all parcels of land that were impacted by the substance 

release. When a site is a registered or licensed commercial or industrial operation, the legal name of the 

operation or site must be provided. If the site is transitory or temporary, such as, but not limited to, those 

sites located along transportation corridors (e.g., accidents, rollovers), spills and releases, temporary work 

areas, include the legal name of the operator responsible for the substance that was released during 

transport. For other instances, a site name will need to be chosen that reasonably describes the area of 

interest. 

 
3.1.2 Tracking Information 

 
Department file number(s) or site number(s) must be referenced for identification. This includes, but is not 

limited to, a Release Reporting Reference Number, a petroleum storage tank site (PST) reference 

number, a contaminated site (SCD or CSU) reference number, EPEA or Water Act Approval number, 

Public Lands disposition number or Petroleum Tank Management Association of Alberta (PTMAA) 

identification number, if applicable. The intent is to verify that the release has been reported to the 

Department and to connect that information to other information concerning the area of land or site. If the 

site has not been reported, it is not eligible for a Tier 2 Compliance Letter as it is out of compliance with 

EPEA and the Release Reporting Regulation (Government of Alberta, 1993). 

 
3.1.3 Applicant 

 
There are no restrictions as to who can apply for a Tier 2 Compliance Letter. In general, the applicant will 

be the person responsible for contamination; however, this is not a requirement.  

 

Information required includes: 
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 Applicant name and mailing address: the registered legal name of the owner and/or operator.  

o Note: If the applicant is a company, the full legal registered name of the company must be 

provided and the contact person must be a representative of the company, not an agent or 

consultant (e.g., environmental professional). Position, phone number, fax number and 

email address must be provided. 

 Occupancy: confirm contact information of occupant (landowner or tenant) or vacant. If occupied 

by a tenant, provide name and contact information. 

 
3.1.4 Environmental Professional 

 
The legal registered name of the consulting company that completed the assessment must be provided. 

The environmental professional listed in this section does not necessarily have to be the same individual 

as the environmental professional that signs the professional declaration in Section 3.4.  

  

3.2 Substance Summary and Site Assessment  

 
An application may be submitted for a Tier 2 Compliance Letter by: 
 

a. submitting a complete Phase 1 and Phase 2 ESA, including a complete conceptual site model that 

supports the Tier 2 risk assessment, in accordance with the Alberta Environmental Site 

Assessment Standard (AEP, 2016a), 

b. demonstrating complete delineation, including any associated infrastructure, in accordance with 

Alberta Tier 2 guidelines, 

c. providing a Tier 2 risk assessment  and supporting documents in accordance with Alberta Tier 2 

guidelines, which specify: 

 potential environmental and human health risks on-site and off-site for all substances, and  

 procedures, including monitoring results, to justify assumptions within the risk assessment, 

and 

d. demonstrating that no remediation is or was required to meet Alberta Tier 2 guidelines. 

 

In order to demonstrate that no remediation is or was required to meet Alberta Tier 2 guidelines, a person 

will need to include the Tier 2 guidelines applicable to the site. Documents to be provided must be relevant 

to the soil and groundwater conditions, land use, receptors, contaminants of potential concern (CoPC) and 

areas of potential environmental concern (APEC). 

 

A Record of Site Condition (RSC) (AENV, 2009) must be completed to accurately reflect the current status 

of the site. Upon submission of an application for a Tier 2 Compliance Letter, all applicable sections of a 

RSC must be completed as defined in the Record of Site Condition User Guide (ESRD, 2012).   

 

If appropriate, identify whether the area of land or site is operating, abandoned in place, decommissioning 

in progress, decommissioned or closed, as defined in the Alberta Site-based Remediation Certificate 

Guide (AEP, 2019b). 

 

All applications for a Tier 2 Compliance Letter submitted to the Department must include a written 

summary that provides a clear and simple synopsis of the site assessment, delineation, Tier 2 risk 

assessment and compliance with Alberta Tier 2 guidelines without remediation. The application must also 
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include any impacts on the use of the affected land(s) and procedures used to verify assumptions, 

including monitoring data completed in the course of developing the site specific risk assessment.  

 

3.3 Environmental Professional Declaration 

 

A Tier 2 Compliance Letter application must be signed by a member in good standing of one of the seven 
professional regulatory organizations who meets the qualifications for work experience and insurance. 
 

 Alberta Institute of Agrologists,  

 Alberta Society of Professional Biologists, 

 Association of Professional Engineers and Geoscientists of Alberta,  

 Association of Science and Engineering Technology Professionals of Alberta, 

 Association of the Chemical Profession of Alberta, 

 College of Alberta Professional Foresters, and  

 College of Alberta Professional Forest Technologists.   

 

3.4. Applicant Declaration 

 

This section must be agreed to and signed by the applicant or a representative of the company, if a 

company is the applicant. An agent or consultant (e.g., environmental professional) cannot sign the 

applicant declaration unless they are the applicant. 
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4. Issuance of Tier 2 Compliance Letter 

 

Where the Department has received an application for a Tier 2 Compliance Letter and is of the opinion 

that: 
 

a. an area of land or site which is the subject matter of the application meets the Alberta Tier 2 

guidelines, 

b. all APEC on-site and off-site meet the Alberta Tier 2 guidelines, 

c. all CoPC on-site and off-site meet the Alberta Tier 2 guidelines, 

d. no remediation is required for the area of land or site to meet the Alberta Tier 2 guidelines, and 

e. the application meets any other requirements specified by the Director, 
 
the Director may issue a letter confirming that the site meets the standard set by the Alberta Tier 2 

guidelines without remediation. 

 

The Tier 2 Compliance Letter is valid from the date issued, unless rescinded. Circumstances in which the 

Director may rescind the Tier 2 Compliance Letter include but are not limited to: 
 

 guideline changes for the contaminants that are relevant to the site assessment (or described in 

the letter), 

 site condition changes, 

 land use changes, 

 audit or substantiated complaint indicating the site was not compliant with AEP requirements at the 

time of issuance, and  

 Applicant or Environmental Professional provides false, misleading or inaccurate information. 

 

If there is a guideline or land use change, the person making the change must determine whether the 

changes require any assessment or remediation to continue to be in compliance with the Alberta Tier 2 

guidelines. 
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5. Application Process 

 

5.1 Application Fees 
 
The Tier 2 Compliance Letter application fee for Department regulated activities is $1000. Alberta 

Environment and Parks will refuse and return applications not accompanied with the fee. Alberta 

Environment and Parks will not refund the application fee for deficient applications. Subsequent 

applications with corrected deficiencies will require new application fees. Applications will be considered 

incomplete if significant additional information, documentation or clarification is required and will be 

refused. Following a refusal, the applicant will be required to re-submit using a new application form with 

all required documentation attached and a new application fee. All Tier 2 Compliance Letter applications 

will be reviewed for completeness and may be subject to other reviews or audits before or after the letter 

is issued. The Tier 2 Compliance Letter application fee will be used to fund Alberta Environment and 

Parks external costs of conducting audits on sites that receive Tier 2 Compliance Letters. 

 

Acceptable methods of application fee submission are by cheque (made payable to Minister of Finance), 

VISA or MasterCard.  

 

5.2 Application Submissions 
 
Questions with respect to the Tier 2 Compliance Letter should be directed to Alberta Environment 

Regulatory Approvals Centre.  

 

For AEP regulated activities send the application to: 

 

Tier 2 Compliance Letter 

Alberta Environment and Parks 

Regulatory Approvals Centre 

Petroleum Plaza South Tower, Fifth Floor 

9915-108 Street 

Edmonton Alberta T5K 2G8 

 

For electronic submissions: RAC.environment@gov.ab.ca (Indicate “Tier 2 Compliance Letter” in the 

subject line of the email). 

 

 

 

 

Original signed by: Date: December 19, 2018 

Karen Wronko 
Executive Director, Land Policy Branch 
Environment and Parks 
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