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Archaeological Survey Information Bulletin: 

Permit Obligations and Employment Change

As a result of what appears to be a degree of volatility in the consulting business recently, the number 
staff departures from archaeological consulting firms has increased. These situations frequently leave 
incomplete projects and outstanding permit obligations. The outcome of this situation has created 
considerable difficulties for the individuals and firms involved and for the Archaeological Survey. 
Furthermore, some of these situations pose a threat to effective completion of conservation programs 
initiated under Historical Resources Act requirements, as well as the quality of the records we maintain 
on behalf of Albertans. 

Mitigative archaeological permits are issued to individuals but require co-signature by officials in 
authority in the organizations with whom they are employed and with whom development proponents 
retain contractual relationships to fulfil the requirements of the Historical Resources Act. The individual 
provides the relevant qualifications and professional expertise; while the company solicits the 
contractual relationship, manages the associated finances and arranges for approvals. Responsibilities 
for completion of studies that result in Historic Resources Act Clearance are shared by the permit holder 
and his or her employer. When a relationship that resulted in mitigative archaeological projects ends and 
obligations remain, the responsibility for completion of these obligations continues to be shared until 
appropriate arrangements are made. 

When an individual permit holder is contemplating resignation from an organization in whose employ 
permits have been issued but cannot complete the obligations associated with those permits prior to 
departure, it is incumbent upon him or her to make arrangements for transfer of the remaining permit 
obligations to other permit holders within that company before departure. This is accomplished by 
submission of amendment applications to transfer through the ACCS on-line system, OPaC, and will 
require the cooperation of his or her employer and the transferee. If a permit has expired and 
submissions are overdue, the successful transfer must include a proposed submission date for 
outstanding reports, information or materials that is agreeable to the Archaeological Survey. If an 
individual has left a company of his or her accord and has not made the required arrangements to 
transfer obligations, they are not eligible to hold additional permits until such arrangements are made 
and a schedule of submissions agreed to. 

Conversely, when an employer contemplates severing a relationship with an employee who has active 
permits or outstanding obligations they must affect transfer of these obligations to other qualified permit 
holders in their employ before that person leaves their employ. This will require the cooperation of the  
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employee, as the required transfer applications must be made through that employee’s OPaC account. In 
the case of active permits, the recipient of the transfer must be eligible to apply for additional permits. In 
the case of expired permits, where reporting obligations are outstanding, the recipient permit holder 
must present a schedule for submission of outstanding reports, information or materials that is 
acceptable to the Archaeological Survey. When this schedule is agreed to, these obligations will not 
affect the recipient’s eligibility to apply for additional permits until a revised submission date is 
exceeded. The Archaeological Survey is prepared to be flexible in accepting revised submission dates 
depending on individual circumstances.  
 
If a company has severed a relationship with a permit-holding employee and has not made the required 
arrangements, the Archaeological Survey may consider restricting the permit holding activities of that 
company. Any decisions in this regard will be made on a case by case basis. Company officials are 
encouraged to contact the Director of the Archaeological Survey to discuss the specifics of each 
circumstance and options available. 
 
It is not the role of the Archaeological Survey to mediate between an employee and his or her employer 
when an agreement to transfer obligations cannot be made but can be consulted when an impasse 
develops or under extraordinary circumstances. Permit processing fees involving amendments to transfer 
are non refundable; exceptions may be considered in special circumstances. 
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