Alberta Offset Project Plan Form

Emission Offset Project Name
Enter Offset Project Name

Emission Offset Project Developer:
Click here to enter text.

Prepared by:
Click and enter org name here.




Version: 
Click and enter version (use whole numbers; if Plan updated, i.e. Version 2) 

Date: 
Enter Date of Report


Appendix A Alberta Emission Offset Project Plan Form
Enter Date of Report
[bookmark: _GoBack]

Version 3.1 Project Plan Form Template – January 2023
Classification: Public


Table of Contents
1.0	Contact Information	3
2.0	Project Activity, Scope and Site Description	3
2.1	Project Description	5
2.2	Approved Alberta Quantification Protocol	5
2.3	Risk Assessment	6
3.0	Project Quantification Methodology	6
3.1	Inventory or Sources and Sinks	6
3.2	Baseline and Project Condition	6
3.3	Quantification Plan	7
3.4	Monitoring Plan	7
3.5	Data Management System	8
4.0	Emission Offset Project Developer Signing Authority	9
5.0	References	9
Appendix A: Approvals and Supporting Information	10

List of Tables
Table 1: Emission Offset Project Contact Information	3
Table 2: Project Information	3
Table 3: Sample Monitoring Plan	8
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After the plan is complete, right click the table of contents and ‘update field’ which will update page numbers in Table of Contents.  
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[bookmark: _Toc128388703]Contact Information
[bookmark: _Toc125545659]Table 1: Emission Offset Project Contact Information
	Project Developer Contact Information
	Additional Contact Information

	Company Name

	Company Name


	Main Contact Name
	Alternate Contact Name

	Company Street Address
	Company Street Address

	City, Province, Postal Code
	City, Province, Postal Code

	Telephone number with area code
	Telephone number with area code

	Email address
	Email address



	Authorized Project Contact (if applicable)

	Company Name


	Main Contact Name

	Company Street Address

	City, Province, Postal Code

	Telephone number with area code

	Email address



[bookmark: _Toc128388704]Project Activity, Scope and Site Description
[bookmark: _Toc125545660]Table 2: Project Information
	Project title 
	Project title that matches the title to be created on the Registry. The Project title must include at least two elements: the type of offset project and a unique descriptor (e.g., location, facility name)


	Project purpose and objectives
	Brief overview of the project and how it meets the requirements of the Alberta emission offset system.


	Activity start date
	Date when emission reduction, sequestration, net geological sequestration, or carbon capture activity started per quantification protocol definition(s).  


	Offset start date

Offset crediting period
	Specify date of anticipated offset start date (when the complete project initiation is submitted into the registry) 

Crediting period with applicable eligible end date.


	Extension period (if applicable)
	Specify if the project plan is being updated due to an extension approval. List the approved extension period. Put N/A if not applicable at this time.

	Estimated emission reductions/ sequestration
	Estimated total greenhouse gas emission reductions/ sequestration expected from the project in the offset crediting/extension period.
Estimated annual greenhouse gas emission reductions/ sequestration expected from the project in the offset crediting/extension period.


	Unique site identifier
	Confirm the project activity occurs in Alberta - Provide legal address to demonstrate.
Provide latitude and longitude.
Provide legal land description.
Aggregated projects must complete an aggregated project planning sheet with location of more than one subproject(s) and submit to the Registry.
Include any other relevant location details. Provide any other project identification information necessary to identify and track the location of equipment that is a direct, or component of, a material source. Include any other uniquely identifying information for the Project.


	Project boundary
	Describe the physical boundary.
Describe the geographical boundary. 
Describe the operational project boundary.
Describe the emissions boundary of the project.
Create and include a facility boundary file as per the instructions in: TIERR Facility Boundary File Instructions (alberta.ca) – submitted as a separate file into the registry.


	Ownership
	Identify who could reasonably claim entitlement to the environmental attribute supporting the emission offsets.
Identify who could reasonably claim entitlement to any other benefit associated with the emission offsets. 
Explain who has the right to sell the emission offsets and why.
Indicate which records will be available to demonstrate entitlement to reasonable level of assurance.


	Environment attributes or project registration in other systems
	List any other environmental attributes, funding programs, or other offset systems this project activity has participated in. 
If this project was listed in another offset system document the system details and the information associated with the project activity listing. 

Include any other incentive programs/grant/award programs this project activity has participated in.  


	Project Standard
	Enter date and version of applicable Standard for Emission Offset Project Developers; and clearly outline proof of project eligibly according to the Standard. 

	Version of Offset Project Plan
	Include version of plan to be posted to project. 
Include a summary of changes from previous version(s). 



[bookmark: _Toc128388705]Project Description
Describe how the project will result in greenhouse gas emission reduction or sequestration. 
Describe the conditions prior to project initiation, expected lifetime and other relevant project activity information. Provide an explanation of project technologies that will be used in the emission offset project, its products services and the expected level of activity. Include process descriptions, and flow diagrams if applicable. Include in Appendix if needed.

[bookmark: _Toc128388706]Approved Alberta Quantification Protocol
Approved Quantification Protocol
Indicate the relevant, approved quantification protocol(s) used (title, year and version).
Explain how quantification protocol is applicable to the emission offset project.

Protocol Applicability
Explain how the emission offset project will meet all the quantification protocol requirements (list each requirement and how it is met).

Protocol Flexibility Mechanisms
Confirm whether any flexibility mechanisms are being used. Provide justification for using flexibility mechanisms.
Identify if a flagged protocol is used, include written authorization from Director to use a flagged protocol in Appendix A.
If a flagged protocol is used, describe how the offset project will meet each of the terms and conditions of the authorization requirements.

Project and Protocol Deviations 
If a deviation was authorized, include written authorization from Director in Appendix A and explain how the project meets each of the terms and conditions of the authorized deviation.

If more than one protocol is used, include written authorization from the Director to use more than one protocol in Appendix A and explain how the project meets each of the terms and conditions of the authorization requirements.


[bookmark: _Toc128388707]Risk Assessment
Describe all of the risks associated with the emission offset project.
Explain how the emission offset project developer will mitigate each of those risks.
Indicate if there are no risks and provide justification. Provide an inventory of any other emission offset project on the legal land description of the emission offset project site.

Examples of risks may include but are not limited to:
adverse impacts of the project,
regulatory requirements that affect the project, 
if there are other environmental attributes/emission offsets/benefits this project could be generating or eligible for if they were not generating offsets (i.e. Renewable Energy Certificates)
if there are any potential scenarios that could result in emission offsets being used twice, or double counted.

[bookmark: _Toc128388708]Project Quantification Methodology
[bookmark: _Toc128388709]Inventory or Sources and Sinks
Provide an inventory of all sources and sinks that are included to be quantified for the emission offset project.
List and explain any deviations from the approved quantification protocol. 

Provide an overall description of how the project developer will track, monitor, and measure each included source and sink.

[bookmark: _Toc128388710]Baseline and Project Condition
Baseline Condition
Describe the baseline condition and how it meets the baseline condition requirements of the quantification protocol being used including an estimation of:
the total amount of specified gas emissions estimated in accordance with the protocol that would occur or be removed from all selected sources if the emission offset project is not carried out; and
where the applicable quantification protocol identifies more than one possible baseline condition, justification for the baseline condition selected; 
include the project level additionality assessment, if applicable.
 
Project Condition
Describe the project condition and how it meets the project condition requirements of the quantification protocol being used including an estimation of:
the total amount of specified gas emissions estimated in accordance with the protocol that would occur or will be removed from all selected sources as the emission offset project is carried out.

Explain how the emission offset project condition is functionally equivalent to the baseline condition.
Describe the specific actions that will be taken to reduce or remove specified gas emissions. 
If this is a project plan for an extension, and there is a new version of the protocol in place update the baseline condition from the original project plan.

[bookmark: _Toc128388711]Quantification Plan
Describe the methodology for quantifying the specified gas emission reduction or sequestration associated with the emission offset project as per approved quantification protocol, noting any deviations in section below.

Monitoring and Measurement
Provide a list of all quantification parameters and which will be measured and which will be estimated.
Describe the measurement or estimation procedure selected.
Provide justification for the measurement or estimation procedure selected. 

Records
Provide a list of records that will support the specified gas emission reduction or sequestration quantification.
Provide a list of project information will support the specified gas emission reduction or sequestration quantification. 

Other
Explain how flexibility mechanisms will be used and any approved deviations from the protocol.

Sample Calculation
Provide sample calculation to support the quantification of the specified gas emission reduction or sequestration quantification. 
Provide justification for any assumptions used in quantifying the specified gas emission reduction or sequestration.

[bookmark: _Toc128388712]Monitoring Plan
Describe how the measured parameters that are required to calculate the emission offsets for the emission offset project will be monitored. 
Describe how the measured parameters that are required to calculate the emission offsets for the emission offset project will be entered into a data management system. 
Outline the specifications for monitoring equipment per Table 3 example below.
Identify locations of sampling points.
Indicate expected frequency of sampling.
Describe data collection methodology. 
Justify data collection methodology.
Explain uncertainty or metering accuracy.

[bookmark: _Ref433806366][bookmark: _Toc434591654][bookmark: _Toc125545661]Table 3: Sample Monitoring Plan
	Parameter
	Monitoring Specifications

	Source/sink identifier and name
	B3 – Natural Gas Vented

	Data parameter
	Volume of capture gas vented

	Estimation, modeling, measurement or calculation 
	Monitored

	Data unit
	m3 at standard temperature and pressure (1 atm, 15 deg C)

	Sources/Origin
	Direct metering of gas vented. Converted to STP condition

	Sampling frequency
	Continuous

	Description and justification of monitoring method
	This is the most accurate method of measuring this parameter assuming that staff are correctly trained and equipment is correctly maintained

	Uncertainty
	+/- 5 per cent based on meter accuracy

	Comments/Notes
	

	              



[bookmark: _Toc128388713]Data Management System
Describe the data management system that will be used for the implementation of this emission offset project throughout its crediting period.
Describe the data management system source documents, system control, system security of data.
Describe all of the processes that will be used to ensure the integrity, completeness, accuracy and validity of the data.
Provide a simplified data flow chart that shows manual and automated data transfers for the emission offset project, shows source data, key controls for the emission offset project.
Describe how source data and will be stored, backed-up, and retained. 

[bookmark: _Toc128388714]Emission Offset Project Developer Signing Authority
I am a duly authorized corporate officer of the emission offset project developer mentioned above and have personally examined and am familiar with the information submitted in this Alberta offset project plan. Based upon reasonable investigation, including my inquiry of those individuals responsible for obtaining the information, I hereby warrant that the submitted information is true, accurate and complete to the best of my knowledge and belief. I understand that any false statement made in the submitted information may result in cancellation of emission offsets and may be punishable as a criminal offence in accordance with provincial and/or federal statutes. 
The emission offset project developer has executed this offset project plan as of the ____day of____, 20___.

Emission Offset Project Title: Click here to enter text.


Signature: ________________________________________

Name:Click here to enter text.
Title:  Click here to enter text.

[bookmark: _Toc128388715]References
Include references. Author, Year, Title.
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