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 Introduction 
 
 The Range Management Form (RMF) is essentially a summary of range health and 
management for a specific grazing disposition.   An RMF is required when a new grazing 
disposition is issued and generally prior to renewing a grazing disposition.  The minimum 
standard is one RMF, with the appropriate number of polygons encompassing the disposition, to 
be completed at least every 10 years and follows the staff directive “Determining the Carrying 
Capacity of Grazing Dispositions for Billing Purposes”.  The only exception is Forest Grazing 
Allotments which require RMFs every 15 years.  The following is a detailed guide to completing a 
Range Management Form (RMF).  For details on the field methods to gather the data to complete 
the RMF see the Range Survey Manual (2005).     
 
 Methods 
 
 The following information is copied from the Geographic Land Information Planning 
System (GLIMPS) system and is also available through the help system in GLIMPS.  
 
 
1.0 Rangeland Management Form Window 

This window is used to both view and modify existing Rangeland Management Form (RMF) 
information and to enter new form data. To see specifics about the information that is required to 
save a form please see mandatory data outlined in Appendix one.    

An RMF is to be completed and entered onto GLIMPS whenever there has been a visit to the 
disposition most likely related to the standing of the disposition, to investigate a complaint, or 
assess a specific problem area. An RMF is also to be completed and entered onto GLIMPS 
whenever an assessment of the whole disposition has been completed for renewal purposes. 

To open the Rangeland Management Form Window in GLIMPS:  

1. retrieve a GRL Activity  
2. select the Grazing Land tab on the Activity Window  
3. double-click on the desired RMF row or to add a new form, right-click in the bottom half of 

the Activity Window and choose the Add option, then select Rangeland Management 
Form from the list  

4. you may also clone an existing form by right-clicking on the appropriate row and selecting 
either Clone (for an existing RMF) or Clone LG32 to an RMF.  
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1.1 Inspection Date  

The date that the RMF inspection/assessment was performed (NOT the date the data was 
entered into GLIMPS) recorded as year/month/day. Only one RMF can exist for an activity with 
any given date.  

1.2 Next Review Date  

The date for the next scheduled inspection/assessment if another review is scheduled or 
recommended.  May be left as 0000/00/00 (year/month/day) if not. 
 
1.3 Inspection Reason 
The Inspection Reason is selected from a drop-down list (Carrying capacity adjustment, 
Complaint, New posting, Periodic, Renewal, Audit).   
 
1.4 Next Review Reason  
The Next Review Reason is selected from a drop-down list (Carrying capacity adjustment, 
Complaint, New posting, Periodic, Renewal, Audit).   
 
1.5 Form Status 
The Form Status defaults to In Progress.  Once all data entry is complete, it should be changed to 
Complete. Changes can only be made to this value by the person identified in the Agrologist field. 
The form cannot be modified when it's Status is Complete.  
 
1.6 Lessee  at Inspection 
The name of the Lessee at the date the form was created.    
 
1.7 Agrologist  
Choose from a drop-down list of values for the Agrologist responsible for the current Rangeland 
Management Form.  
 
1.8 Range Health  
Choose from a drop-down list of values (Healthy, Healthy with Problems, Unhealthy) for the 
overall Range Health observed on the activity. This value represents your overall assessment of 
the lease. it is not populated by the range health information you enter for each polygon. This 
values should be consistent with the range health reported on the Standing/AUMs tab.  
 
1.9 Trend  
Choose from a drop-down list of values describing the Range Health Trend (Upward, Downward, 
Stable, Unknown).  
 
1.10 Percent Use  
Enter a value from 0 to 200.  This is calculated as: the number of AUMs that were on the activity 
divided by the number of AUMs that should be on the lease multiplied by 100. 
 
1.11 Use Standing  
When this box is checked, values recorded on this form will be used to determine the Standing of 
this activity for use in Business Measures.  
 
1.12 Use Capacity  
When this box is checked, values recorded on this form will be used to determine the Carrying 
and Grazing Capacities of the activity.  If this box is checked and the Carrying Capacity is 

 7



changed, you will be prompted to notify Land Administration Branch (LAB) of the change when 
you set the Form Status to Complete and save your changes. 
 
1.13 Carrying Capacity Present / New  
A summary of information from a previous inspection (labelled Present), and the information 
contained on the Polygons tab (labeled New).  The previous inspection will be the latest of: the 
latest LG32; or the latest RMF where Use Capacity is indicated. 
 
1.14 Grazing Capacity Present / New  
A summary of information from the previous inspection (labeled Present) and the information 
contained on the Polygons tab (labeled New) .  The previous inspection will be the latest of: the 
latest LG32; or the latest RMF where Use Capacity is indicated. 
 
1.15 Preferences Metric/Imperial  
Use these radio buttons to select a system of measurement for display.  If Imperial is selected 
then Acres are displayed. If Metric is selected then Hectares are displayed.  
 
1.16 Preferences AUMs/Area Area/AUMs  
Use these radio buttons to choose the display format for the Stocking Rate on the Polygons tab. 
AUMs/Area will display either AUMs/Acre or AUMs/Hectare and Area/AUMs will display either 
Acres/AUM or Hectares/AUM depending whether the Metric or Imperial system of measurement 
is selected.  
 
1.17 Display Categories  
The information on the Polygons tab is quite extensive and can require a lot of horizontal scrolling 
when viewing or recording information.  These check boxes let you hide groups of data, 
narrowing the viewable "page".  Uncheck the appropriate box(es) to hide columns you don't want 
to see.  
 
1.18 Range Health Summary  
Range Health summary derived from the information on the Polygons tab. 

 
2.0 Standing/AUMs  
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2.1 Category/Rating  
These values must be recorded if the Inspection Reason is Renewal. The values may change 
over time as Business Measures evolve.  Select a Rating (currently either Acceptable or 
Unacceptable) from the drop-down list for each of the categories.  The lease will be considered in 
'Good Standing' when all of these are Acceptable. If one or more is Unacceptable then the lease 
is considered 'Not in Good Standing'.  
 

1) Disposition Use  
a) Acceptable means that the disposition is being used properly. 
b) Unacceptable disposition use could include such things as: severe over-
grazing, unauthorized non-use or subletting. A description of the problem should 
be included in the appropriate comment field on the comments tab.  

 
2) Health  

a) Range health could be considered Acceptable if it was determined to be:  
i) healthy or healthy with problems on the majority of the lease,  
ii) lower than healthy with problems but there is an upward trend or the 
health problems have been addressed, or  
iii) affected by external factors beyond the control of the lessee.  

b) It is unacceptable when range health has been determined to be unhealthy on 
the majority of the lease.  
c) Comments on range health should be listed in range condition comments box 
on the comments tab. 

 
3) Proper Management  

a) Choose acceptable when the disposition is being used appropriately and 
conditions of the disposition, RMOP or other planning agreements are being 
followed and the Public Lands Act is not being contravened.  
b) Choose unacceptable when the disposition is not being used appropriately, 
i.e., if conditions of the disposition, RMOP or other planning agreements are not 
being followed and/or regulations defined in the Public Lands Act may have been 
contravened. 
c) Comments on the management of the disposition should be made in the 
appropriate box on the comments tab. 

 
2.2 Recommended Renewal Term  
This value must be recorded if the Inspection Reason is Renewal. Select the Recommended 
Renewal Term from the drop-down list. If a full 10 year renewal term is not recommended, one (or 
more) of the standing criteria should be unacceptable. Use the appropriate comments section to 
describe why the disposition was not issued a full renewal term, what actions have been/will be 
taken to reach compliance and any other relevant information. If not recommending renewal 
use N/A. 
 
2.3 Other land fenced and used with grazing disposition 
The values displayed here are derived from those recorded for Special Use Associated Lands on 
the Polygons tab.  The totals must match before an RMF can be set to Completed status. 

 
 
 
 
 
 

 9



 
 
3.0 Lease/Contact  

 
The information on this tab is for display purposes only. It is maintained on the Admin tab in the 
Activity Details window.  

 
4.0 Management  

 
4.1 Condition of Fence  
Select either Satisfactory or Unsatisfactory.  The default is Satisfactory.  
 
4.2 Grazing System  
A list of the possible Grazing Systems.  Check the box beside Grazing Systems in use on the 
activity. Use the scrollbar or up/down arrow keys to move through the list.  

•         Complimentary  A grazing system wherein seeded pastures are used to 
supplement native ranges during critical periods such as spring and fall 

•         Continuous  Grazing occurs throughout the season with not rest 
period 
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•         Deferred  Early Season grazing is alternated between units. 
•         Grazed Corridor 
•         Holding Pasture 
•         Other 
•         Rest Rotation  This uses three or more fields where each year, one field 

is given a total rest and other fields are grazed in a deferral sequence. 
•         Riparian Pasture 
•         Schedule 
•         Seasonally Repeated 
•         Short Duration  The season of use or the sequence of use is always the 

same for each field or unit. 
•         Winter Grazed 

 
4.3 Water Sources / Location / Quality  
To add a water source, click with the right mouse button, and then choose Add from the popup 
menu. Select from a drop-down list to indicate the Type of water source.  Location is a free-form 
text entry field. Quality is also selected from a drop-down list.  All 3 values are required for each 
water source recorded. 

 
5.0 Comments  

There are 3 Comments fields where you can enter free-form text.  Use the Enter key to add a 
hard-return or line break in your text.  Use the scrollbars and/or arrow keys to move around in the 
fields. 
 
5.1 Range condition  
Use this field to record a Rangeland Management Summary:  describe problem areas, 
particularly where grazing management has created problems pertaining to range condition.  
Indicate what action has or will be taken. 
 
5.2 Resource management considerations  
Use this field to record considerations such as riparian, wildlife, ecologically significant areas, 
industrial activities, etc.  
 
5.3 Overall management summary  
Use this field to describe deficiencies or problems identified with fences, woody regrowth, 
poisonous plants or weeds.  Indicate what actions have been or will be taken. 
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6.0 Polygons  

  
For more details on the Polygons Tab see Appendix two.  

 
7.0 Fields  

  

Fields are displayed here as they are added on the Polygons tab. 
 
7.1 Grazed When  
A free-form field where grazing information can be entered.  
 
7.2 Season of Use  
Select from a drop-down list to specify the season of use (Fall, Season long, Spring, Summer, 
Winter, Year round).  

 
 
 
 
8.0 Problems  

 12



 
To add a problem, click with the right mouse button and select Add from the popup menu. 
8.1 Problem  
Select the type of problems from a drop-down list (Fencing, Water, Utilization, Management, 
Weeds, Other).  
8.2 Location  
A free-form field where detailed problem location information can be entered.  

9.0 Documents  

A list of documents that are attached to this RMF, either at the RMF level or at the Polygon level. 
To view the document, double click on the desired one. 
  

10.0 Riparian  

A list of riparian health forms that are attached to this RMF. To attach a riparian from to this RMF, 
click with the right mouse button and select Lookup Health Form from the popup menu. The 
search and return as is done when attaching a Health Form to a polygon/decile. 
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  Appendix one: Rangeland Management Form Mandatory 
Information

 

Rangeland Management Form Mandatory Information  

 

In the Rangeland Management Form the information must be entered according to the following 
rules.  

On the top part of the window, the following information must always be entered 

Inspection Date (cannot be in the future)  

Inspection Reason 

Agrologist 

  

If the Inspection Reason is Renewal, then the Use Standing option must be checked and the 
Recommended Renewal Term, on the Standing/AUMs tab must be entered. 

  

If the Use Standing option is checked, then all of the Business Measures on the Standing/AUMs 
tab must be filled out. 

If the Use Capacity option is checked, then at least 1 polygon must be recorded on the Polygons 
tab. 

  

If there have been any Polygons recorded on the form, then you must enter: 

Range Health; 

Trend; and 

Percent Use  

on the header portion of the window.  These are optional when no Polygons have been recorded. 
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When there is no Polygon information the Use Capacity option must not be checked. 

  

  

Standing/AUMs tab 

If the Use Standing option is checked, then the Business Measures must be entered. 

If any of the Business Measures have been entered, then they must all be entered.  

If the Inspection Reason is Renewal, then a Recommended Renewal Term must be selected. 

  

Lease/Contact tab 

The information on this tab is for display purposes only. It is maintained on the Admin tab in the 
Activity Details window. 

  

Management tab 

Condition of Fence must be either Satisfactory or Unsatisfactory. 

If any polygon information has been recorded, then at least one Grazing System must be 
checked. 

For each water source row that is added, all three values (type, location, and quality) must be 
recorded.  

  

Comments tab 

Comments are optional. 

  

Polygons tab 

At a minimum, the following fields must be completed for each polygon or decile row: 

 Field; 

 Polygon (maximum 4 alpha-numeric characters); 

 Decile (must be between 1 and 10); 
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 Area (cannot be zero or less); 

 Natural Subregion; 

 Stocking Rate; 

 Range Use Category; 

 Access Factor (must be between 0 and 10); 

 Management Factor (must be between 0 and 10); 

 One of the following must be entered: 

  Plant Community; 

Ecosite; 

Ecosite Phase; 

Conditional Plant Community; 

  

Additionally, the sum of all of the deciles for each polygon must equal 10. 

 Fields tab 

The fields are created dynamically on this list as they are added on the Polygons tab. The Grazed 
When and Season of Use columns are both optional. 

Problems tab 

For each problem row that is added, both Problem and Location must be recorded.  
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Appendix two: Rangeland Management Form Polygons tab page 
 

 

The Polygons Tab  

 

This tab is accessed from the Rangeland Management Form (RMF) window by single-clicking on 
the Polygons tab. To select a specific row in the Polygons either single-click on the row or move 
through the rows using the up and down arrow keys. The current row is identified by the indicator 
arrow at the left margin of the list.  

You can move through each of the fields using the <Tab> key or mouse clicks. Many choices are 
made from drop-down lists that are customizable from the Reference Table Maintenance window.  
Other fields require text or numeric values to be typed. 

A sketch of a lease follows to help to illustrate field, polygon and decile concepts. There are two 
fields in the diagram "West Field" and "East Bush Field". West Field consists of 1 polygon that is 
all tame pasture. The East Bush Field is also just 1 polygon, but it is made up of 2 deciles. It is 
primarily Pb-Bw with patches of Sedge Meadows interspersed within it. (Sedge Meadows makes 
up 20% of the polygon therefore it's decile is 2, and Pb-Bw makes up 80 % of the polygon, so it's 
decile is 8.)  
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Begin recording Polygon/Decile information here by right-clicking on the empty list.  Select Add 
New Field from the menu. 

  

Once you've recorded the Field Name, Polygon Number and Decile, GLIMPS will attempt to 
locate the most recent Health Short Form (HSF) that is a direct match.  If a match is found, it will 
be automatically associated with this row.   

If no match is found, you may want to associate an HSF with this row manually.  If so, right-click 
on the row and select Lookup Health Short Form from the menu. 

  

This will open the Health Short Form Search window, defaulting the current Activity Number.  
Supply any additional search criteria you need, retrieve your results, click on the correct row and 
click the Return button. 

(If you want to "undo" this later, just right-click on the same row and select Unlink Associated 
Health Short Form from the menu.  If you want to view the HSF, right-click on the row and select 
Go To Health Short Form from the menu.) 

  

You've probably noticed by now that the appearance of the right-click menu keeps changing.  
Options will only appear when they make sense.  For instance, now that we've added a Field 
(and a Polygon), we have the option to add a new Decile to the existing Polygon, add a new 
Polygon to the Field, or add another Field.   

 18



It's important to be aware of what each new row you add is meant to represent.   

Is it the first Polygon in a new Field (Add New Field)?   

Is it another Polygon in the current Field (Add New Polygon)?  

Is it a new Decile in the current Polygon (Add New Decile)? 

Note that new Polygons and Deciles are associated with the current row when they are created..  
Please take care to right-click on the correct row before selecting these options. 

If it is discovered that a polygon has been added to the wrong field, it is possible to move a 
polygon, and all of it’s deciles from one field to another.   

To move a polygon to a different field, the RMF form cannot have any unsaved changes. If there 
are unsaved changes, then the Move Polygon to another Field menu option will not be displayed 
in the popup menu. 

To move a polygon : 

1.      Right-click on the polygon to be moved  

 2.      Make sure that the row indicator is on the correct row. 

 3.      Click on the Move Polygon to another Field menu item. 

4.      A window will open. Click on the Field dropdown and select the Field the polygon is 
to be moved to. 

5.      Click on the OK button. (Click on the Cancel button to cancel the move request) 

  

If you need to delete a row, just right-click on it and select Delete from the menu. 

Some of the fields are automatically filled in  when you associate an HSF.  Others may be filled in  
when you specify a Plant Community Type.  If these fields retain a white background, you can 
change them, if the background turns grey, you cannot. 

As a rule, you should move from left to right through the rows recording information as some of 
the fields are automatically calculated.  

Field Descriptions 

Field Name The field or unit name. Can contain numbers and/or letters to 
a maximum of 25 characters. 

Poly Identifying value of up to 4 characters. 
Decile Number from 1-10 to represent % of polygon that the decile 

occupies ie, 3 = 30% of polygon.  Max 3 deciles per Polygon. 
Area Acres or hectares - estimate from air photo or derive from 

spatial data if it exists. 
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Ecological Range site Used in southern Alberta to relate to other inventory 
information. 

Range Use Category Drop-down list contains: Primary (the area that animals prefer 
to graze when management is minimal), Secondary (range 
that is lightly used or unused by livestock under minimal 
management and will ordinarily not receive much use until 
primary range has been over-utilized), Non-use (Range that 
goes virtually unused by livestock, even when primary and 
secondary range are over-utilized), Special Use. 

Special Category If you selected Special Use as a range use category, use this 
field to describe that special use. The drop-down list contains: 
Associated Lands, Cropping, Cut-Block, Development, Wildlife 
Use, Other. 

Natural Subregion From Carrying Capacity Guides and ESD Website. 
Plant Community Code From Carrying Capacity Guides and ESD Website. If you 

enter the community type code (ie., DMC16), the Ecosite and 
Ecosite Phase fields will automatically populate if associations 
exist in ESD website.  

When the decile is Special Use, Associated Land, this list will 
contain special values (such as Bush, Native, Tame, and 
Other). 

There are also several non-vegetated Plant Communities on 
the list.  Click here for a list of the codes and descriptions. 

Ecosite From Carrying Capacity Guides and ESD Website. 
Ecosite Phase From Carrying Capacity Guides and ESD Website 
Plant Community Description or 
Conditional Plant Community 
and Comments 

If you can't find a community type in the guides to describe the 
polygon or decile, you can list species, give it a temporary 
name or write down comments to help determine community 
type later. 

Stocking Rate Use the stocking rate from the guides or ESD website. You 
can override the stocking rate and set it based on your 
professional judgment of forage production clippings from that 
polygon or field unit. If you are using the stocking rate from the 
guides check for the number of sites sampled and the range in 
AUMs/Acre. 

  
Adjusted Rate 
 
 

This defaults to the stocking rate from ESD website if one 
exists. You can override the stocking rate and set it based on 
your professional judgment of forage production clippings from 
that polygon or field unit. If you are using the stocking rate 
from the guides check for the number of sites sampled and the 
range in AUMs/Acre. When you change the default and the 
change is not within the range of stocking rates given for that 
community, you will need to supply an Adjustment Reason 
before you can complete the RMF. 

 
Adjustment Reason 

 

This is where you record the reason the stocking rate was 
adjusted. If no default rate was supplied, the reason can be no 
default rate. You can change the reason by either typing in the 
column or double clicking on the column. Double clicking will 
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open up the RMF Stocking Rate Change Reason window. 
Clicking on the OK button will change the reason to your new 
value. Once you have supplied a reason, it will be used as a 
default each time you change another stocking rate. The 
default will be the last reason you entered. The default will be 
empty each time you open the RMF window. 
If you have changed the adjusted stocking rate so it is different 
than the default stocking rate, you will need to supply a reason 
before you can complete the RMF.   Note:  This field only has 
to be completed when the change in stocking rate is outside 
the range of stocking rates given for this community type. 

 
Access Factor: How are physical 
site conditions affecting access? 

This identified accessibility to a plant community under 
practical range management. Enter values ranging from "0" 
(no access) to "10" (complete access) (e.g. a community with 
70% of the area accessible would be entered as a "7"). 

Management Factor: How are 
current management practices 
affecting use of the area? 

Accessibility of community under current management. Enter 
values ranging from "0" (no access) to "10" (complete access) 
(e.g. A community with 60% of the area accessible under the 
current management would be entered as a "6").  

Short Term Factor: How are 
short term variables affecting 
available forage? 

 

This factor describes how much of the available forage has 
been impacted by short-term factors such as climate, drought, 
grasshoppers, etc. Adjustments are made to this factor if a 
phenomenon has caused either an increase or decrease in 
the amount of available forage. Example: An outbreak of 
grasshoppers has caused a decrease in the amount of 
available forage by 30 per cent. The short-term factor would 
be 7, as livestock have 70 per cent of the forage available. 
This factor affects the short-term grazing capacity and not the 
billing rate.  

 
Short Term Factor Reason 

 

You must use this to indicate why you changed the short term 
factor from the default (10). The drop down list contains: 
Drought, Flood, Grasshoppers, Other. A reason must be given 
if you change the short term factor before you can complete 
the RMF.  

 
Bill for Polygon Check if polygon should be included in carrying capacity. 

Polygons identified as Special Use range use category should 
not be included in the carrying capacity or billing. 

Range Cond. % Polygon Used by southern rangeland agrologists. 
Transect Identify transects if it exists. 
Est. Health Polygon Use this to estimate range health when range health 

assessment form not completed. Drop-down list contains: 
Healthy, Healthy with Problems, Unhealthy. 

Health Trend Polygon Drop-down list contains: Upward, Downward, Stable, 
Unknown. 

Grazing Intensity At the decile level. Derived from RHA if one exists. 
Current Util. At the decile level. Derived from RHA if one exists. 
Poisonous Plants List up to 3 species using 7 letter code, check to flag as 

problem. 
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Weeds List up to 3 species using 7 letter code, check to flag as 
problem. Includes noxious and nuisance weeds. 

Woody Regrowth List up to 1 species using 7 letter code, check to flag as 
problem. 

Polygon Source Identify how the polygon was derived if it came from AVI or 
Agrasid. 

Polygon Source Id Identifier of AVI or Agrasid polygon. 
Health Short Form Date Indicates date of associated HSF. 
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Appendix three: RMF Capacity Change Information Window  
 

 
This window will appear when you complete a RMF that has Use Capacity checked. The 

information you enter is critical, so you will not be able to use the rest of GLIMPS until you click 
on the OK button.  

This window has three functions. First, it is used to indicate whether an email should be 
sent to Disposition Services requesting they update the Billable AUMs amount on the CARS  
(Charge Account System) system. Second, it allows you to customize the email message if 
special instructions or more information is required. Finally, for auditing/historical reference, it 
records why you choose to update or not update the CARS (Charge Account System) system.  

At a high level, when you click the OK button, if the send email indicator has a check in it; 
the email text will be sent to disposition services. If the send email indicator does not have a 
check in it, no message is sent. In all cases the email text, the rational and whether an email was 
sent are recorded. As well, if you indicate you want to send an email, the email message cannot 
be blank. Rational must be provided in all cases. 

The send email checkbox, the email text and the rational text will have default values 
when the window is open. These defaults are determined by how the new carrying capacity 
compares to the existing Billable AUMs number.  If the difference between the two numbers is 
larger than a defined amount (Public Lands Staff Directive GRA DIS 2004.1 Threshold of 
Insignificance Rules), the default will be to send the update email message and the rational will 
indicate it was because the threshold was exceeded. You have the option of clicking to remove 
the check mark or modifying the rational to include more or other information. The default email 
will request a change to the new carrying capacity.  

If the difference between the numbers is less than the defined amount, the default is to 
not send the email and the rational will indicate it was because the threshold was not exceeded. 
You have the option of clicking to add the check mark or modifying the rational to include more or 
other information. The default email will request a change to the new carrying capacity.   For 
more information see GLIMPS help.   
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