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Alberta Crime Prevention Week 
May 14-20, 2018 

 
Crime Prevention Week began in 1983, when the federal government promoted the first 
week of November as National Crime Prevention Week. In 1992, Alberta Justice and 
Solicitor General began organizing the week with a more provincial focus. In 1993, at the 
request of Alberta Police Services, the Ministry moved the week to the month of May to 
coincide with National Police Week. 
 
Alberta Crime Prevention Week is a time to promote community safety through crime 
prevention. Every Albertan has a role to play in making Alberta an even safer place in 
which to live, work and raise families. 
 
Communities across the world are increasingly recognizing that traditional responses to 
crime, such as incarceration, are not effective ways of reducing and preventing crime on 
their own.  
 
Effective crime prevention consists of proactive, non-punitive measures which address the 
underlying factors that contribute to crime. These measures might include:  
 

 Encouraging pro-social behaviour through cultural, social, economic, health and 
educational programs and initiatives; 

 Changing conditions within neighbourhoods that influence offending and 
victimization and the perception of crime; 

 Reducing the opportunities for crime, increasing the likelihood of criminals being 
apprehended, and minimizing the benefits of crime. 

 
Crime Prevention is everyone’s business 
 
It is estimated that one in six Albertans has been a victim of crime. But all Albertans are 
affected by crime in one way or another, either as witnesses, as direct victims, or as 
friends, family members, or neighbours of those who have been victimized.  
Government cannot prevent crime on its own. Crime prevention is a responsibility shared 
by individual citizens, families, neighbourhoods, municipalities, community-based service 
delivery agencies, the private sector, and all levels of government. 
 
Research shows that an important factor influencing a neighbourhood’s crime rate is the 
willingness to act for the benefit of all members of the community, from its oldest to its 
youngest members. It is important for neighbours and communities to get to know each 
other, as that makes it easier for groups to identify and solve community challenges 
together. Even everyday actions, such as mentoring young people, volunteering for a local 
club or sports team, or making a pledge to their neighbours to look out for one another, 
can enhance the safety of a community 
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This guide is a tool to help you plan Crime Prevention Week events in your community. 
Inside, you will find a step-by-step event planning guide, ideas for different types of 
events, tips on dealing with the media, as well as useful crime prevention resources. 
 
 
 
 



 5 

 

Event Planning Guide 

Getting Started 

Develop a planning committee 
Consider who your local crime prevention partners are and invite representatives 
from organizations including the local police service, media, youth groups, schools, 
business associations, friendship centres, seniors’ centres, community leagues and 
associations, faith-based organizations, ethno-cultural associations, service clubs 
and local colleges or universities. A list of provincial crime prevention partners can 
be found at the end of this guide; some partners may have local branches. 

Engage the community 
Discuss the kind of events that you think will interest your community. 
Remember: your goal is getting citizens involved in activities that will 
help them feel safe in their homes and their community, and raising 
awareness of an issue affecting your community. For a successful event, it is 
important to involve all appropriate stakeholders. Brainstorm ideas about who to 
involve in your event. 

Make friends and partners 
Look for ways to partner with other community crime prevention organizations, 
local businesses, local schools and ethno-cultural centres to coordinate joint events 
or activities. For example, local businesses may make in-kind donations or donate 
food or supplies for your event, and local youth or seniors may be interested in 
volunteering. Safe communities are important to everyone. 

 

Questions to Ask 

Answering a few questions during the early planning stages will help you plan the best 
event for your needs and resources. You probably will have your own questions to add to 
the list, but the following will get you started. 

 What is the goal of your event? Is it to create awareness about a particular crime 
prevention issue, or to create awareness about your organization?  

 Will the date, time and location work for everyone involved? Does the date conflict 
with any other events in the community? 

 Do you have time to successfully produce the event you want?  

 Is it possible to recruit sponsors to donate goods and services? 

 Is weather a factor? Do you have a plan to deal with bad weather, such as a rain 
date or indoor location? 

 If you want to attract media, do you have a compelling story to tell them? Who will 
be your spokesperson? If media will be there, it is important to decide beforehand 
who will be the point person to talk with them. 
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Step-by-Step Event Planning 

 

First steps 
 
 Round up a few good helpers. Recruit volunteers from your partners. You may need 

help with promotion and media relations, corporate sponsorship, assisting speakers 
and exhibitors, setup and takedown on event day, and general administration.  
 

 Create a committee and assign roles such as creating publicity materials, managing 
site logistics, and contacting the media. Make sure your to-do list contains specific 
deadlines.  
 

 Set a budget.  
 

 Decide whether you will serve refreshments. If so, decide whether you will ask for 
donations from the business community or charge attendees a small fee for food 
and drink. 
 

 Confirm the date, location and time of your event. 
 

 If the event is outdoors, have a rain plan.  
 

 Make sure your location is fully accessible to people with disabilities. 
 

 Arrange for a podium, seating, tents and other necessary equipment. Secure sound, 
lighting, and staging needs. 
 

 Arrange for a photographer. 
 

 Seek sponsorship and donations from the business community and other crime 
prevention partners, e.g., donations of time, physical space, paper, refreshments. 
 

 Contact your local mayor, city councilor and/or MLA to find out if they have 
proclaimed Crime Prevention Week. (See the sample proclamation on page XXX.)  
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Event Schedule 
 
 Develop a specific event schedule/program. Print and distribute an event program 

that includes a schedule and lists speakers and their titles. Double-check the 
spelling of names. 
 

 Choose an emcee and draft a script for the event.  
 

 Invite key speakers and local celebrities. Obtain their biographies for the emcee’s 
talking points. 
 

 Conduct a committee walk-through of venue a few days before the event. 
 
Promotion 
 
 Create flyers, invitations, posters, banners, and other promotional materials. 

 
 Ensure you have enough educational and promotional materials. You can obtain 

many resources from the partners listed on page XXX. 
 
 

 If your budget allows, purchase advertising for your event. 
 

 Invite local radio stations and other appropriate local media to cover the event live 
and provide opportunities to promote it in advance. 
 

 Use social media tools like Facebook and Twitter to get the word out about your 
event.  
 

 Provide details of your event to Alberta Justice and Solicitor General’s Crime 
Prevention and Restorative Justice Unit. 

 
Media 
 
 Prepare a media list, complete with contact information. 

 
 Draft a media advisory and news release. (See page XXX for a sample media 

release.)  
 

 Call media to pitch them a story about your event. 
 

 Prepare press kits. 
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 E-mail your media release to your media list. Send out a media advisory a few days 
beforehand and a news release on the day of the event.  

 
On the day of the event 
 
 Arrive at the site three hours in advance to make sure everything works, especially 

the microphone and sound system. 
 

 Brief your event participants and other volunteers before the event begins.  
 

 Meet the event photographer. 
 

 Make sure speakers have their talking points. 
 

 Greet reporters as they arrive, distribute press kits, and introduce media to 
speakers and others they may wish to interview.  

 
After the event 
 
 Monitor media coverage and respond to media inquiries. 

 
 Follow up with potential new partners or anyone else who needs additional 

information. 
 

 Follow up with those interested in getting involved with community crime 
prevention. 
 

 Share the success of your event through social media. 
 

 Don’t forget to send thank-you notes. 
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Community Event Ideas 

Developing and implementing a community event can be a fun, interesting process. Here 
are some ideas for possible Crime Prevention Week events. 

 Set up displays or information booths with local community crime prevention groups 
at your local mall, recreation centres, town hall, neighbourhood storefront or other 
public buildings. Encourage the presence of a law enforcement member. Use audio-
visual aids such as videos, films or slide presentations. 

 Seek out local corporate partnerships. Ask stores in your neighbourhood to hang 
posters or sponsor a crime prevention event. Insurance companies, banks and 
security companies are often willing to sponsor crime prevention activities. 

 Work with local newspapers, television stations or radio stations. Take it upon 
yourself to suggest story ideas or interviewees. 

 Involve municipal, provincial and federal politicians. Create an opportunity for an 
MLA or mayor’s media conference on local crime prevention issues. 

 Set up your own award recognition night for crime prevention volunteers. 

 Hold educational workshops on topics like personal safety or home safety.  

 Organize a walk or run for community crime prevention with local gyms 
or recreational centres. 

 Ask an elected municipal official to proclaim Alberta Crime Prevention Week in your 
community. (See the sample proclamation on page XXX.) 

 Invite local speakers to discuss crime prevention in schools, seniors’ homes and 
recreation and community centres. 

 Write a crime prevention article for your local newspaper or community newsletter 
highlighting local crime prevention initiatives, tips and statistics. 

 Offer to create a display or ask about a potential open house at your local RCMP 
detachment or local law enforcement headquarters. 

 Organize a neighbourhood walk or hold a crime prevention information night in 
your neighbourhood. Add a potluck, get to know your neighbours and share 
information at the same time! 

 Promote your event on social media. 
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Youth Event Ideas 

 Use social media tools. Set up a Facebook page and/or a Twitter account. Ask law 
enforcement agencies or the Alberta Government to promote the event through 
their social media channels. 

 Record a promotional video and post it to YouTube. 

 Propose a crime prevention poster, essay or video contest for junior or senior high 
school students. 

 Organize a law enforcement student luncheon with presentations about crime 
prevention. Hold a student crime prevention get-to-know-your-peers event such as 
a classroom potluck. 

 Organize a student walk or run for community crime prevention with a local gym or 
recreational centre. 

 Implement ways in which schools, parents and youth can prevent all types of 
bullying in their schools. For more information, click this link: Prevention of Bullying 
and Event Planning Tools 

 Arrange a peer crime prevention award recognition night for students implementing 
crime prevention initiatives in their school. (e.g., bullying awareness campaigns, 
addressing vandalism/graffiti problems, substance abuse awareness, etc.). 

 Arrange a chess or board gaming tournament for local youth and community 
members.  

 Request your local law enforcement agency or school resource officer to arrange to 
conduct a school safety audit. 

 Adopt a park and keep it clean for the community. 

 Partner your school with your local neighbourhood community league to throw a 
crime prevention night. 

 

http://www.humanservices.alberta.ca/abuse-bullying/bullying-tools.html
http://www.humanservices.alberta.ca/abuse-bullying/bullying-tools.html
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Community/Neighbourhood Event Ideas 
 

Investment 
Fraud 

Organize a group of volunteers to retrieve sources of suspicious material – 
printed items (e.g., posters, newspaper ads and electronic sources) 
containing phrases and terms indicative of investment fraud. Then, organize 
a community social event and invite people to share the suspicious 
documents they have identified. For more information, visit the RCMP 
website: Investment and Securities Fraud 

Seniors and 
Crime 
Prevention 

Hold a workshop at your local seniors’ home or community centre to discuss 
crime prevention as it relates to seniors. Invite local law enforcement 
representatives and community service providers to discuss the topic of 
seniors’ safety. Contact the Alberta Provincial Rural Crime Watch Association 
(Wise Owls Program) to arrange a presentation. To obtain materials for the 
presentation, go to: Alberta Seniors 

Financial 
Fraud 

Speak with staff at local financial institutions to find out more about financial 
fraud, or go online and search for information from the Alberta Securities 
Commission or from Service Alberta at Consumer protection. Invite a bank 
representative to speak at your event. 

Consumer 
Safety Tips 

Set up a booth in a local mall to teach people about how to protect 
themselves and their possessions when they are in public places. Hold an 
event to inform people about mass marketing fraud and what they can do to 
keep secure. 

Identity 
Theft 

Hold a paper shredding event or inform others of existing paper shredding 
events. Invite local businesses and community members to shred their 
unwanted personal files, bills and banking information in order to raise 
awareness around the issue of identity theft. Visit Service Alberta for 
materials regarding Identity Theft. 

Home 
Security 

Hold a community safety/get–to-know-your-neighbours social.  
Invite local police to discuss methods to improve your home security.  

Business 
Security 

Hold a business security social with local business owners. Invite local police 
to discuss methods to improve business security.  

 

http://www.rcmp-grc.gc.ca/scams-fraudes/inv-fra-eng.htm
http://www.seniors-housing.alberta.ca/seniors/elder-abuse.html
http://www.albertasecurities.com/
http://www.albertasecurities.com/
http://www.servicealberta.ca/consumer-protection.cfm
http://www.servicealberta.ca/pdf/tipsheets/Identity_theft.pdf
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Five Easy Steps to Media Coverage 
 
Generating media coverage for an event is easier than you think. This five-step process 
walks you through how to inform the media about an event.  
 
Step one  
Develop a media contact list that includes local radio and television stations, and daily 
and weekly newspapers. You do not need a complicated database or a media directory; 
you just need some names, telephone numbers and email addresses. Identify all local 
media sources, including radio, television stations, weekly and daily newspapers, and 
any relevant social media sites. Call or consult their websites to obtain contact 
information for their news departments.  
 
Step two  
Prepare a media advisory or news release. Media advisories and news releases are 
valued by reporters who seek story ideas. (See the sample news release on page XXX.) 
To generate media interest, communicate the nature of the event in a way that makes 
it newsworthy and interesting to reporters and their readers, viewers or listeners.  
 
Step three 
Fax or e-mail the media advisory to the contacts on the distribution list.  
 
Step four 
Respond promptly to any media inquiries about the event or the information you 
provided. 
 
Step five 
Assemble and distribute press kits. A press kit can inform the media about the why the 
event is important. Good items to include are: 

o A news release. 
o Brochures, factsheets and other promotional materials 
o Biographies of speakers and profiles of the organizations they represent. 

 

Tips on handling media interviews: 
 

 Plan visual opportunities for television media or photographers (e.g., 
demonstrations or simulated activities). 

 Prepare in advance. Make note of important points. If the reporter does not 
address them directly, find an opportunity to highlight these points anyway. 

 Listen carefully to make sure you understand the reporter’s questions. 

 Remember you are talking with a reporter; there is no such thing as “off the 
record.” You can still be quoted even when the camera or tape recorder is off. 
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 Keep your answers brief, specific and on-topic. 

 If you cannot give a reporter all the information they require, ensure you provide 
it within a day or two. 
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Sample Media Advisory 
 
A media advisory is used to invite (and entice!) reporters to cover an event. It should 
be brief and to the point. Make it sound interesting and newsworthy. 
 
 

MEDIA ADVISORY 
 
Begin with a sentence describing your event. 
e.g., “Community X hosts a Banking Fraud demonstration and trade show to celebrate 
Crime Prevention Week” 
 
Follow with a very brief summary of the event and why it’s important. 
e.g., “Over x people in our community are affected by banking fraud every day. Come 
join us at the [location] to see up close what scammers are doing to trick you into 
giving them your hard-earned money.” 
 
Describe your event. 
WHAT: e.g., “A trade show and demonstration about banking fraud, how to recognize 
it, how to prevent it, and what to do if it happens to you.” 
 
WHO: Name all the involved partners, presenters, demonstrators and their titles 
 
WHEN: Provide the date, time and any additional details about the schedule 
(presentation times, etc.) 
 
WHERE: Provide the location 
 
WHY: e.g., “Police will give a talk and demonstrate some of the most commonly used 
fraud techniques that are used today. Hear first-hand from a victim of banking fraud 
about the impact it’s had on their lives.” 
 
Provide contact information. 
e.g., “For more information, contact Joe Johns at 222-222-2222.” 
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 Sample News Release 
 

A news or press release usually includes more detail than an advisory, and is meant to 
provide more in-depth information about an event or an issue. It should still not 
exceed one page. 

 
(Date) 
 

For Immediate Release 
 

(BRIEF DESCRIPTION OF EVENT/PROJECT/ACTIVITY) 
e.g., “Engaged citizens creating safer communities” 

 
(Community Name/Name of group/organization/committee) will be (brief, 
lively description of event/project/activity) as part of the 2018 Crime Prevention 
Week. 
 
(Use a quote from a community leader/MLA/mayor to highlight the 
importance of the week) A good example might be: “Helping to ensure our 
communities are safer by creating awareness and taking action is something everyone 
can do. Crime Prevention Week reminds us we have an active role to play as engaged 
citizens to enhance our personal safety, business and residential safety for those of our 
families and neighbours.” 
 
(Insert a paragraph with more detail about local activities and/or projects 
including specific locations, timing and expected impact.) Highlight local groups 
or individuals involved in crime prevention activities throughout the year. 
 
(Active quote from participant/organizer/community leader related to the 
activity) This could be a direct quote or a statement. Indicate whether community 
members can take part and outline how. 
 
Alberta Crime Prevention Week is a time to promote community safety through crime 
prevention. All Albertans have a role to play in making Alberta a safe place to live, work 
and raise families and every person can make a difference whether using strategies to 
enhance your personal safety; reporting suspicious activity in your neighbourhood; 
joining a crime prevention program; or actively taking a role in keeping your community 
safe.  
 
Media inquiries can be directed to: 
Contact name(s) 
Title(s) 
Phone number(s)/Email address(es) 
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Sample Crime Prevention Week Proclamation 
 
 

Whereas the week of May 14-20, 2018 has been designated as Crime Prevention 
Week in Alberta, and in recognition thereof, communities throughout the province are 
actively participating in this event, and; 
 
Whereas (insert community name) wishes to heighten public awareness of crime 
prevention by working together with crime prevention groups and citizens throughout 
the Province, and; 
 
Whereas our goal is to build a strong community which discourages crime and works 
cooperatively with justice, law enforcement agencies, crime prevention groups, 
communities, schools, youth groups, faith based partners, ethno-cultural groups, and 
businesses to build public awareness and involvement in crime prevention activities, 
and; 
 
Whereas the success of crime prevention depends on people working together in 
families, neighbourhoods, businesses and community organizations to build safe healthy 
communities while working in tandem with local law enforcement agencies; 
 
 
NOW KNOW YE THAT May 14 to May 20, 2018, inclusive, shall be known as: 
 

“Crime Prevention Week” 
 

in (Community Name), Alberta.
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Continuing the Crime Prevention Momentum 

 If you are looking to create a committee or board, visit Alberta Culture and 
Tourism’s board development program here.  

 Organize a community meeting and get everyone involved in identifying pressing 
crime challenges in your community (e.g., graffiti, suspected drug houses, 
prostitution). 

 Partner and mobilize with local resources (e.g., law enforcement and/or your 
local municipality/school). Get everyone involved and discover what may already 
be going on in your community. (See the list of crime prevention partners on 
page XXX.) 

 

Fundraising Considerations 

 There are many funding avenues which may assist your community crime 
prevention efforts.  

o The Edmonton Community Foundation offers community grants which 
may support your crime prevention goals. For more information, visit: 
Community Grants 

o The Calgary Foundation can be accessed through Grants & Awards 

o Private corporations may also have grant programs. Look around in your 
community, identify potential corporate sponsors and make an inventory 
list (e.g., hotels or motels, retail stores, phone and cable companies, 
media outlets, coffee shops or banks). 

 If you plan to ask people in your community to donate to your fund-raising 
campaign or solicit contributions that will be used for a charitable purpose, you 
need to follow the rules set out in Alberta’s Charitable Fund-Raising Act and 
regulations. These rules are to protect potential donors from false and 
misleading requests for donations, and to ensure the public has sufficient 
information to make informed decisions when contributing.  

 This tip sheet created by Service Alberta will tell you exactly who needs to be 
registered as a charitable organization and how to apply; it also explains the 
rules to be followed by anyone requesting charitable donations. If you have any 
questions or concerns about any information provided in the tip sheet, contact 
the Consumer Contact Centre in Edmonton at (780) 427-4088 or toll-free in 
Alberta at 1-877-427-4088. 

  
 

http://www.culture.alberta.ca/bdp/default.aspx
http://www.ecfoundation.org/grants/community-grants/
http://www.calgaryfoundation.org/grants-awards
http://www.qp.alberta.ca/documents/Acts/C09.pdf
http://www.servicealberta.ca/charitable-orgs-nonprofits.cfm
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Embracing Cultural Diversity 
 
It is important to plan culturally diverse and inclusive community events. Cultural 
differences and values should be appreciated and respected. Community events and 
Crime Prevention Week activities in particular are an integral part of creating healthy 
communities. They are a perfect opportunity to learn from each other and showcase 
our province’s multicultural spirit.  This factsheet is a good starting point.  
 
The following principles should be established and applied to your event: 
 

□ No person or group is excluded. People from ethno-culturally diverse 
backgrounds are welcomed and encouraged to participate in all activities. 

□ Decisions about the venue and any potential catering are considerate of the 
needs of those from ethno-culturally diverse groups (e.g., culturally appropriate 
refreshments are available) 

□ Advertising for the event is culturally sensitive. 
 
Identify the Issues 
 

□ Which ethno-cultural communities are in my neighbourhood or community? 
□ What types of ethno-cultural data are available for my community? 
□ Are different ethno-cultural communities’ experiences reflected in the way I’ve 

identified crime issues? How does crime in my neighbourhood impact these 
communities? 

 
Gather Information 
 

□ Do an internet search or check the Yellow Pages to research the ethno-cultural 
associations listed in your locale.  

□ Contact leaders of ethno-cultural associations. Reach out and inform them about 
the event you are planning and ask them to join your Crime Prevention Week 
planning committee. 
 

Communicating the Week or Activity 
 

□ Obtain feedback from ethno-cultural community leaders on the best way to 
involve their community. 

 
Evaluate 
 

□ Measure the effect of the planned activity with the ethno-cultural communities 
you involve. Seek feedback (verbal or otherwise) and make room for 
improvements for next year. 

 

http://www.amssa.org/wp-content/uploads/2015/05/34-ways-to-build-welcoming-and-inclusive-communities.pdf


 19 

Provincial Crime Prevention Partners 
 
Alberta Community Crime Prevention 
Association 
Lower Main, Condon Building 
1609 -14 Street S.W.  
Calgary, AB T3C 1E4 
Phone: (403) 313-2566 
Fax:   (403) 313-2569 
administrator@albertacrimeprevention.com 
www.albertacrimeprevention.com 
 

Alberta Citizens on Patrol 
Association 
97 – 52150 Range Road 221 
Sherwood Park AB T8E 1C8 
Phone: (780) 922-5869 
Cell: (780) 886-3453 
Fax: (780) 922-5845 
Email: president@acopa.ca 
www.acopa.ca 
 

Alberta Provincial Rural Crime Watch 
Association 
P.O. Box 4250 
Edmonton AB T6E 4T7 
Phone: (780) 446-0561 
aprcwa@ruralcrimewatch.ab.ca 
www.ruralcrimewatch.ab.ca 

Wise Owls Program 
P.O. Box 4250 
Edmonton AB T6E 4T7 
Phone: (780) 446-0561 
aprcwa@ruralcrimewatch.ab.ca 
www.ruralcrimewatch.ab.ca 
 
 

National Crime Prevention Centre, 
National Centre 
Public Safety Canada 
Phone: 1-800-830-3118 
Prevention@ps-sp.gc.ca  

www.ps-sp.gc.ca 

REACH Edmonton: 
Council for Safe Communities  
Suite 901 Baker Centre 
10025-106 Street NW 
Edmonton AB T5J 1G4 
Phone: (780) 498-1231 
Fax: (780) 498-1266 
Jan.Fox@reachedmonton.ca  
www.reachedmonton.ca  
on Facebook: @reachedmonton 
via Twitter: @REACHedmonton 
 

  
RCMP/Municipal Police 
 
Consult the white pages or search via the internet for the non-emergency number in 
your area. 
For RCMP in Edmonton: (780) 412-5424 
For RCMP in Calgary: (403) 699-2401 
 
 

mailto:administrator@albertacrimeprevention.com
http://www.albertacrimeprevention.com/
mailto:president@acopa.ca
http://www.acopa.ca/
mailto:aprcwa@ruralcrimewatch.ab.ca
http://www.ruralcrimewatch.ab.ca/
mailto:aprcwa@ruralcrimewatch.ab.ca
http://www.ruralcrimewatch.ab.ca/
mailto:prevention@ps.gc.ca
http://www.ps-sp.gc.ca/
mailto:Jan.Fox@reachedmonton.ca
http://www.reachedmonton.ca/
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Contact Information 
 
For comments or questions about this guide, please contact: 
 
Crime Prevention and Restorative Justice 
Policy and Program Development Branch 
Justice and Solicitor General  
10th Floor North, 10365-97 Street 
Edmonton, AB T5J 3W7 
Phone: (780) 415-1819 
Fax: (780) 638-2870 
Email: cprj@gov.ab.ca 
 
www.crimeprevention.gov.ab.ca 
 
 
 


