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USE OF THIS SAMPLE HANDBOOK 

This handbook can be used as a guide for municipalities undertaking a manual vote in 
accordance with the Local Authorities Election Act (LAEA). This document outlines 
steps for Deputy Returning Officers (DROs). It does not include duties of Returning 
Officers or the Secretary.   

The guide must be reviewed to incorporate any LAEA provisions that apply to summer 
villages, if applicable, or from municipal local election bylaws. It should also be 
reviewed to consider safety measures necessary to mitigate transmission of the 
COVID-19 virus. 

Separate instructions for DROs should be prepared for forms, ballot counting and 
envelopes for any senate election and/or referendum vote conducted on behalf of the 
Province of Alberta (if applicable). 

It is recommended you consult your solicitor for advice on specific situations unique to 
your municipality. 
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INTRODUCTION 

 This handbook explains the parts of the Local Authorities Election Act (LAEA) that 
involve the duties of Deputy Returning Officers. 

 You will be far too busy on Election Day to become familiar with this handbook, so 
please read it before Election Day. If you have any questions before Election Day, 

contact the Returning Officer. 

 Facility: Ensure you dress comfortably for the day. Be familiar with the voting station 
location and facility. If you are working in a room that tends to be cooler, a sweater 
may be needed. Some people may prefer to bring cushions for their chairs. You can 
also bring magazines or crafts for times throughout the day that may be slow. 

 Meals: Bring a lunch, dinner, snacks and beverages for the day.   

DEFINITIONS 

 The following is a description of terms used throughout this handbook: 

Returning Officer The main election organizer who was appointed 
by council or is the Chief Administrative Officer of 
the municipality. The Returning Officer is also 
called the RO. 

Presiding Deputy 
Returning Officer 

The supervisor at each individual voting station. 
This position is often called the PDRO. 

Deputy Returning 
Officer 

All election staff who work at the voting station 
other than the RO or PDRO. This position is often 
called the DRO. 

Voter (or Elector) is 
any person who is: 

 at least 18 years old 

 a Canadian Citizen 

 is a resident of the municipality on the day they 
vote 

Summer Village 
additional electors 

 See above “voter” definition, or 

 at least 18 years old, Canadian Citizen and 
named on a certificate of title as the person who 
owns property within the summer village, or 

 at least 18 years old, Canadian Citizen and is 
the spouse or adult interdependent partner of a 
person referred to above 

Elector Register The prescribed Form 13 (Form 13SV for summer 
villages) on which the name of a person who has 
registered to vote is recorded. 



SAMPLE: Deputy Returning Officer (DRO) Handbook 2021  6 

Classification: Public 

Voting Subdivision The name of the municipality (or area) for which 
the vote is being conducted. 

Voting Station The actual place (facility) where the vote occurs. 

Scrutineer  A person appointed as a Scrutineer, pursuant to 
section 69 or 70 of the LAEA, representing a 
candidate. 

 

QUICK POINTS 

  

 Objection to a voter A Candidate, Official Agent, Scrutineer or Returning 
Officer may object to a person voting in the election 
while the voter is completing Form 13 (Form 13SV for 
summer villages). The DRO would record an objection 
to a voter at the bottom of Form 13. 

 

 Objection to a ballot  A Candidate, Official Agent or Scrutineer may object to 
a ballot being counted or being rejected from the count.  
The DRO will record an objection on Form 18 
(Envelope B).  

 

 Rejection of a ballot Ballots are rejected if: 

a) they do not have a DRO initial on the back of the 
ballot; 

b) they are marked in such a way that the voter can be 
recognized; 

c) they are torn, defaced or otherwise dealt with by an 
elector so that the elector can be identified; 

d) they have more votes than candidates to be elected;  
e) they have no vote cast on them (keep these ballots 

separate); or 
f) they are improperly marked. (Note: the LAEA states 

that if a ballot is not marked with an ‘X’, but clearly 
indicates for whom or what the voter intended to 
vote, the DRO may count that ballot). 

  

 Spoiled Ballot  Ballots which have been inadvertently dealt with by a 
voter to cause it to be unusable. 
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GENERAL RESPONSIBILITIES  

Returning Officer (RO) The RO is in charge of the election and must 
ensure that the Election Day is carried out in 
accordance to the LAEA. 

Presiding Deputy 
Returning Officer 
(PDRO) 

The PDRO is in charge of the Election Day 
activities at the voting station and must ensure 
all instructions in this handbook and the Election 
Day procedures in the LAEA are followed. 

Deputy Returning Officer 
(DRO) 

As a Deputy Returning Officer, you will work 
with a partner in a Voting Station (table). You 
must ensure all instructions in this handbook are 
followed.   

Any questions you have on Election Day are to 
be directed to the Presiding Deputy Returning 
Officer at your Voting Station. 

On Election Day, you are required to be at your 
assigned location no later than one hour before 
the polling station opens to provide sufficient 
time to organize and set up.   

Election staff who are not at their assigned 
facility by the specified time may be replaced.  

After the polls have opened you remain at the 
Voting Station until it closes and all of your 
duties have been completed.  

 

GETTING READY - BEFORE ELECTION DAY 

check 

when 

completed 

You are encouraged to vote at an Advanced Voting Station.  

 
Sign the “Statement of Deputy Returning Officer” (FORM 2) The 

Returning Officer must keep your signed statement. 

  

Election Day Supplies 

 You will be provided with the following: 

 Name tag 

 Calculator 

 Rubber thumb 
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 Two Pens 

 Pencils and string to affix to Voting Compartment (this may be altered 
to address proper COIVD-19 protocols). 

 Large Post-it-Note for each ballot box 

 Elastic bands 

 Roll of wide clear tape 

 Pencil sharpener: check the pencil throughout the day when you get the 
opportunity. 

 Ballots and ballot box with envelopes/packets as listed below: 

 Set of envelopes that are inside the ballot box: 

 Envelope A: for valid ballots (with nothing inside) 

 Envelope B: for ballots objected to (with the following inside): 

 Form 18 - Note of Objection to a Ballot 

 Envelope C: for rejected ballots (with nothing inside) 

 Envelope D: for spoiled ballots (with nothing inside) 

 Envelope E: for unused ballots (with nothing inside) 

 Envelope F: for Form 15 and Form 13s with the following inside: 

 Form 13 (Form 13SV for summer villages) - Elector Register – 
multiple copies 

 Form 15 - PDRO Certification - two copies 

 Form 17 – Statement of Interpreter, Elector Who is Unable to Vote 
in the Usual Manner, Friend or Relative of Elector Who is Unable to 
Vote in the Usual Manner – multiple copies.   

 Envelope G: for list of electors, with the list of electors inside (if 
applicable) 

 Envelope labeled “X” – for forms to be provided to the RO or PDRO at 
the end of the evening with the following inside: 

 Tally sheets 

 Form 19 – Ballot Account and Result of Vote 

 Envelope labeled “Y”: for Form 13s that have been objected to (with 
nothing inside) 
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ELECTION DAY - SETTING UP 

check 

when 

completed 

The setup of the Voting Stations takes place from 9:00 a.m. to  
10:00 a.m. Arrive at the Voting Station by 9:00 a.m. 

 Voting Station Setup: 

 The Returning Officer or Presiding Deputy Returning Officer is responsible 
for the voting station set up, which will resemble the following: 

  There will be one table for the RO/PDRO, one for each DRO team, one 
for scrutineers, and for each DRO team, and one table for the voting 
screens. 

 You will have one chair for every election staff, additional chairs for 
scrutineers. 

 The RO/PDRO table will be near the main entrance of the voting station 
and within the same room as the DRO team. 

 Voting station signs will be posted on the main door of the voting station 
and any necessary directional signage. 

 The scrutineers’ table is away from the entrance at a location where 
the scrutineers will not distract from the elector’s rights to vote, or 
interfere with the DROs, but where they can observe the election 
procedure. 

 Instructions for Electors (Form 10) and Voter Eligibility will be posted 
on a wall in a location easily visible by voters. 

  Set up the voting compartments in such a manner as to ensure that 
nobody will be able to see how an elector marks the ballot. The voting 
compartment has the required instructions for electors and a pencil 
attached by string to the voting compartment table. There is a pencil 
sharpener in your supplies if needed. The RO/PDRO will also be 
checking throughout the day. 

  Ensure a copy of the "Instructions For Electors" (Form 10) is always 

posted inside the voting compartment. 

  Obtain your ballots from the RO/PDRO. 

  Remove the "Ballot Account and Results of Vote" (Form 19) forms 
from Envelope X and complete the following information (there will be 

a Form 19 for each different type of ballot – i.e.: Councillor, 
Mayor/Reeve, etc.): 

  Name of Municipality 

 Election Date 

 Voting Subdivision  
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 Voting Station - Facility Name 

 Ballot Box Number: if more than one 

 Line (a) Number of Ballots Supplied: you must count the ballots 

 Line (b) Number of Special Ballots (if applicable - otherwise  
enter “0”) 

  Begin completing the top portion of each page in the Elector Register: 
found in Envelope F. (Fill in your Voting Station name and ballot box 

number if applicable.) 

 A voter number is not assigned to each page until it is completed. 

 Do NOT pre-number the pages. 

  Prepare the DRO table with: 

  Ballot box (set up the box, but do not close or seal it until your first 

voter arrives to witness that the ballot box is empty),  

 Elector Register Form 13s (Form 13SV for summer villages)  
(located in Envelope F), 

 Pens 

 Ballots (obtained from the RO) 

 Large post-it note  

 

ELECTION DAY – VOTING PROCEDURES 

RO  Open the Voting Station at 10:00 a.m. sharp (It will remain open until 
8:00 p.m.- Summer Village polls close at 7:00 p.m.)  

 When your first elector arrives:  

 Show the first elector the inside of the ballot box, and have them 
confirm that the ballot box is empty. 

 Close and seal the box around all edges with tape. 

 Seal the edges so they cannot be opened without breaking the tape. 

 Both DRO’s initial across a portion of the tape. 

 Place one large post-it-note over the ballot slot on the top of the ballot 
box to prevent people from placing the ballot in the box before you have 
confirmed your initials on the back of the ballot. 

 Place the ballot box at the front corner of your table so it is in view of 
the electors for receipt of ballots and easy for you to also reach. 
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NOTE: Assuming there is no list of electors: 

 All electors are required to produce acceptable identification and sign 
Form 13 (Form 13SV for summer villages) – “Statement of Eligibility” 
which is the Elector Register located in Envelope F.  

 Ensure you are familiar with the voter identification requirements of the 
LAEA or the jurisdiction’s requirements for the number and types of 
identification an elector must produce if a voter identification bylaw has 
been passed. Your returning officer will provide direction on whether 
the jurisdiction will accept identification with a post office box instead of 
a physical or civic address. 

 Each elector completes the top box on the Elector Register form. Make 
sure they read the statement closely. 

 If an elector does not provide a residential address or sign the 
form, they cannot receive a ballot. 

 Assign a "Voter Number" starting with #1 for your first voter, #2 for the 
next, etc. when an elector receives their ballots. 

 Complete the bottom box on the Elector Register form and make sure 
you check off the ballot(s) they received as your partner provides them 
to each elector. 

 If for some reason a page in the Elector Register is spoiled or ruined, 
then fold the page in ½ so you will not count it at the end of the evening 
-- do not assign a "Voter Number" to that page. 

 Objection to Elector – If a Scrutineer candidate or Returning Officer to a 

person who signs a statement: 

 Complete the information at the bottom of the Elector Register form 
(name of Scrutineer, candidate or Returning Officer making the 
objection, reason for the objection) and the DRO initials the 
information. 

 If the Elector still signs the Statement of Elector Eligibility, then the 
ballot(s) must be issued. 

 At the close of the voting station on Election Day, the presiding deputy 
must make a packet of the elector registers in which an objection was 
noted separate from the packet that contains the rest of the elector 
register (Envelope Y). This packet is then sealed, labelled 

appropriately and delivered to the returning officer with the sealed 
ballot box and the ballot account. It is not to be placed inside the sealed 
ballot box. 

 EACH time you issue a ballot to an elector, use the following procedure to 
ensure your initial is always on the same folded section of the ballot. 

  Place ballot so printed side faces up. 
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 Fold the ballot starting at the bottom and fold upwards two or more 
folds. 

 ALWAYS write your initials on the last fold of the ballot. Initials 
must remain consistent throughout the day. 

 Advise the elector to follow the instructions that are posted in the voting 
compartment, and when they are done marking the ballot, refold the 
ballot so your initials are visible, and return the ballots to YOU only. 

 When the elector returns, check the initials, and if they ARE yours, then 
pass the ballot back to the voter to deposit into the Ballot Box.  

(If there is more than one ballot box, DO NOT accept ballots you 
are not responsible for, but ensure that they are taken back to the 
table they came from.) 

  Do not allow the voter to put their own ballot in the box, until AFTER 
YOU verify that your initials are on the ballot. 

 If a ballot is ripped or marked, or a voter indicates that the ballot is 
SPOILED, DO NOT EXAMINE IT.  Write the word “spoiled” on the back 
of the ballot, place it in Envelope D, and provide them another ballot to 

complete properly. 

 If a voter DECLINES to vote, remind them that they are not entitled to 

another ballot later. If they reconfirm they are declining to take a ballot 
then the declined ballot is deposited into the Ballot Box unmarked. 

 Monitor your supply of ballots and forms and let the RO/PDRO know if 
you feel you will require more ballots.   

 

 EXCEPTIONS TO THE USUAL MANNER OF VOTING 

Voters Requiring Assistance  

 Assistance can be provided to the elector if the elector has a disability 
or language barrier that prevents the elector from marking his or her 
own ballots. 

 Form 17, the “Statement of Interpreter, Elector Who is Unable to 
Vote in the Usual Manner, Friend or Relative of Elector Unable to 
Vote in the Usual Manner” form is found in Envelope F and must be 

completed before the elector is assisted with their voting.  Completed 
forms stay with the Elector Register. 

 Monitor the Voting Compartments throughout the day to ensure: 

 there is no campaign material left in the compartments, 

 there are no comments written within the voting compartment,  

 the pencil remains sharpened (this may be altered to align with COVID-
19 protocols). 
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If there have been any marks on the Instructions for Electors (Form 10), 
replace the instructions.  

  Only one person from the DRO team should initial the back of the 
ballots. E.g. if one DRO is in the washroom, either the RO/PDRO 
stands in for the DRO or voters are not directed to that station until the 
DRO returns.   

 

ELECTION DAY - SCRUTINEERS 

NOTE: Scrutineers (or the candidate) may observe the conduct of the vote 
subject to provisions of section 150 of the Local Authorities Election Act. 

There may be the candidate or one scrutineer or agent representing the 
candidate in the voting station at a time or representing the yes and no 
vote if there is a vote on a question.   

The RO/PDRO will ensure they are duly authorized to be in the voting 
stations. 

  Candidates or scrutineers may remain for the ballot count to observe 
the count. 

 

ELECTION DAY – CLOSING THE VOTING STATION 

NOTE: At 8:00 p.m. sharp (7:00 p.m. for summer villages), the RO/PDRO closes 
the doors to the voting station. 

The electors who are inside are permitted to vote, but no other person shall 
be allowed to enter the voting station.   

The ballot count does NOT begin until all the electors leave the voting 
station. Persons authorized to be there are the RO/PDRO, DROs, and 
scrutineers. 

 Once ALL electors have left, the RO/PDRO advises the DROs that they 

can prepare to count the ballots. 

 Scrutineers: 

 Must remain on the opposite side of the table from the DRO teams who 
are counting the ballots, 

 Are welcome to keep their own tally sheets, and 

 Cannot use the space that DRO teams need for their job. 

 Anybody within the room must maintain the secrecy of the vote, and 

 Any person leaving the room will not be permitted back into the room. 
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 As DRO teams are counting, the RO/PDRO can begin taking down the 
signs, instructions, posters, voting compartments, maps etc. and begin 
boxing everything.   

 Counting the Ballots 

 Get the following supplies out and ready for your ballot counting: 

  calculator, 

 pen or pencil, and 

 elastic bands. 

  

Proceed with Ballot counting in the following manner: 

  Count the number of persons who registered to vote – based on the 
“voter number” found on Form 13 (Form 13SV for summer villages) – 
“Elector Register”. Record the total number of persons who 
registered to vote on both copies of the corresponding “PDRO 
Certification” Form 15 found in Envelope F. 

 Once the RO/PDRO has signed the "PDRO Certification" forms, 
return it to Envelope F and the 1 copy goes in Envelope X. 

 Place the Elector Registers and all attached papers into Envelope F. 

 Place any Elector Registers and attached papers of electors who were 
objected to into Envelope Y. This packet will not be sealed into the 
ballot box but handed to the RO with Envelope X. 

 Take from Envelope X the "Ballot Account and Result of Vote” (Form 
19) form. 

 Count the number of ballots you have left (and enter this count on line 
(h) on the "Ballot Account and Result of Vote" (Form 19).   

 Place all unused ballots into Envelope E. 

 Obtain Envelope D, count the total spoiled ballots, and enter 

this number on Form 19. 

 Place an elastic band around the spoiled ballots and place the ballots 
into Envelope D. 

When all voters are out of the room, open the ballot box and the ballots 
are counted in the following way: 

 Remove all ballots and check the flaps at the bottom inside the ballot 
box to make sure no ballots are caught under them. 

 Sort ballots by color (if applicable) and start with one color at a time 
and finish the steps below for each different ballot: 
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 Reject ballots which: 

- do not have your DRO initial on the back of the ballot; 

- are marked in such a way that the voter can be recognized; 

- are torn, defaced or otherwise dealt with by an elector so that the 
elector can be identified; 

- have no vote cast on them (keep these separate); or 

- are improperly marked (Note that the LAEA states that if a ballot is 
not marked with an ‘X’, but clearly indicates for whom or what the 
elector intended to vote, the DRO may count that ballot - if unsure, 
speak to the RO/PDRO). 

Rejected ballots are separated into two bundles: 

Bundle 1: those which have no vote marked at all; and 

Bundle 2: all other rejected ballots (based on the criteria above). 

 The DRO writes “rejected” on the back of all rejected ballots and 

initials the ballot again. 

 If a scrutineer objects to the decision of the DRO to reject a ballot, the 
DRO writes “rejection objected to” (and initials this statement) on the 
back of the ballot and decides if the ballot will be counted or rejected. 
The Objection must be recorded on Form 18 - “Note of Objection to 
a Ballot” (found in Envelope B). If you count the ballot that was just 
objected to, the ballot will be counted and then placed in Envelope B. 
If you reject this ballot, it will be placed in Envelope C. 

 Once your count is complete, the total count of your rejected ballots is 
entered onto the “Ballot Account and Result of Vote” Form 19 line 
(e) found in Envelope X. The line on the lower right side of Form 19 
records the number of ballots rejected because they are blank. 

Valid Ballots 

 Obtain your “Tally Sheet” from Envelope X. 

 Begin counting the results on the ballots with one DRO reading off the 
marking on the ballot and placing it aside. The other DRO records the 
count on the “Tally Sheet”.  

 All counted ballots end up bound with elastics and placed into Envelope 
A. 

 Set aside any ballots Objected to by a candidate, agent or scrutineer. 

 Obtain from Envelope B the “Note of Objection to Ballot” (Form 18). 

 Complete the top portion of your form to record the Voting 
Subdivision/Station and Box number. 

 Each objection, whether to a counted ballot or a ballot the DRO is 
rejecting, is recorded consecutively on the “Note of Objection to 
Ballot” form. Form 18 remains in Envelope B. 
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 Record the corresponding line number from the Form 18 on the back 
of the ballot. 

 If the ballot is treated as a Rejected ballot, then place the ballot in 
Envelope C. 

 If the ballot will be counted, then count the ballot and place it in 
Envelope B. Keep track of the number of valid ballots that you put into 
Envelope B. 

 Once you have completed counting the ballots, count the total number 
of Valid Ballots Objected to (ones you are counting) found in 
Envelope B and record that number on your “Ballot Account and 
Result of Vote” form on the line located in the lower left of the form. 

 Once you are done with the VALID ballots, count the number of valid 

ballots. 

 Record this number on your “Ballot Account and Result of Vote” form 
on line (c). 

 Bundle your ballots in elastics and place them into Envelope A. 

 If you have Special Ballots to account for, record that information on 
lines (b), (d), (f) and (j) – otherwise enter “0” in those lines. 

 Total your counts from your Tally Sheets and record the election result 
on the corresponding “Ballot Account and Result of Vote” form that 

lists the candidate names and votes or vote on a question results. 

  On the “Ballot Account and Result of Vote” form, add up the lines (c) 
to (j) and enter the total on line (k). 

 The sum should equal the total of lines (a) and (b) – number of ballots 

supplied. 

 Make sure your numbers equal before going to the next step. If the 
numbers are not equal, you must recount the ballots and balance. 

 If after several checks the sum does not equal the total of lines (a) and 
(b), then the difference is entered on line (i) to get your ballot account 
to balance. 

  The DROs sign the “Ballot Account and Result of Vote” (Form 19) 
and once completed, place the one copy in Envelope X.  

 REPEAT THE BALLOT COUNTING STEPS FOR EACH TYPE 
OF BALLOT (i.e.: Councillor, Mayor/Reeve, School Trustee, 
etc.) 

 Once all ballots are counted: 

 Double check you have the proper items in Envelope X by reading the 

label on the envelope. 
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  Read the label on each of your envelopes and ensure you have the 
correct contents in each envelope and complete any descriptions on 
the front of the envelopes if required. 

 Advise the RO/PDRO that you are finished.  

 The RO/PDRO confirm the envelope contents. 

  Seal each envelope.   

 One DRO initials across the seal of the envelopes. 

 Place all envelopes EXCEPT ENVELOPES X and Y inside the ballot 

box. 

  With Envelopes X and Y OUTSIDE of the box, seal the ballot box. 

  Initial across a portion of the seal (tape or label) and run onto the actual 
ballot box so it would be obvious if the seal were to be removed from 
the ballot box. 

  Ensure all the supplies, posters, voting screens, etc. are taken down. 

  Secure the ballot box safely for immediate transportation back to the 
Returning Officer. 

  Upon delivery of the ballot box obtain a delivery receipt from the 
Returning Officer. 

 You have now successfully completed your duty as a Deputy Returning 
Officer and your day has officially concluded. 
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ENVELOPE X 
At the start of Election Day this envelope contains: 

 Blank tally sheets (for vote counting) 

 Copies of Form 19 – “Ballot Account & Result of Vote” for 
each type of ballot (councillor, mayor, trustee, etc.) 

 

On completion of ballot counting, place the following in this 
envelope: 

 1 copy of Form 15 – “Presiding Deputy’s Certification & 
Statement on Completion of Ballot Count” which has 
been signed (the other goes into Envelope F) 
 

 1 copy of Form 19 – “Ballot Account & Result of Vote” for 
each type of ballot (councillor, mayor, trustee, etc.) - 
Returning Officer to retain Form 19s with candidate 
nomination forms 
 

 Tally Sheets 
 

DO NOT PLACE INSIDE BALLOT BOX 

THIS ENVELOPE MUST BE GIVEN TO THE RETURNING OFFICER  

SAMPLE INSTRUCTIONS FOR ENVELOPES 

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE Y 
 

At the start of Election Day this envelope is empty. 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 

 All Form 13 - Elector registers that have been objected to. 
(LAEA section 93.1(1)) 

 

 

DO NOT PLACE INSIDE BALLOT BOX 

THIS ENVELOPE MUST BE GIVEN TO THE RETURNING OFFICER 

 

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
 

 



 
Classification: Public Classification: Public 

 

 

ENVELOPE A 

LAEA Section 91(1)(a) 

Form 19-line (c and d) 

 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc) 

 

 

 

 

At the start of Election Day this envelope is empty. 

 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 Ballots that have been counted as “valid ballots” 
 

  

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE B 

LAEA Section 91(1)(b) 

Form 19 - line following the ballot counts 

 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

 

At the start of Election Day this envelope contains: 

 1 copy of Form 18 – “Note of Objection to a Ballot” 
 

On completion of ballot counting, place the following forms in this 
envelope: 

 Ballots that were objected to but deemed to be acceptable for 
counting by the Deputy Returning Officer 
- Note:  if the rejected ballot is not counted, the ballot will be 

placed in Envelope “C” 
 

 Form 18 - “Note of Objection to a Ballot”  

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE C 

LAEA Section 91(1)(c) 

Form 19-line e (and the line following the ballot counts) 

 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

 

 

 

At the start of Election Day this envelope is empty. 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 Rejected Ballots  
  

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE D 

LAEA Section 91(1)(d) 

Form 19-line (g) 

 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

 

 

At the start of Election Day this envelope is empty. 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 Spoiled Ballots  
  

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE E 

LAEA Section 91(1)(e) 

Form 19-line (h) 

 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

 

 

At the start of Election Day this envelope is empty. 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 Unused Ballots  
  

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE F 

LAEA Section 91(1)(f) 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

At the start of Election Day this envelope contains: 

 Form 13 supply – Elector Register 

 Form 15 – PDRO Certification and Statement on Completion 
of Ballot Count – 2 copies 

 Form 17 supply – Statement of Interpreter, Elector who is 
Unable to Vote in the Usual Manner, Friend or Relative of 
Elector Who is Unable to Vote in the Usual Manner 

 

On completion of ballot counting, place the following in this 
envelope: 

 Form 15 – “Presiding Deputy’s Certification & Statement on 
Completion of Ballot Count” which has been signed – 1 copy 
(the other goes in Envelope X) 

 

 Completed Form 13 (Elector Register) & attached when 
applicable Form 17 (Statement of Interpreter, Elector who is 
Unable to Vote in the Usual Manner, Friend or Relative of 
Elector Who is Unable to Vote in the usual manner) 

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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ENVELOPE G 

 

LAEA Section 91(1)(g) 

Name of Ballot: (CEO/Councillor/Public School/Separate School, etc.) 

 

 

At the start of Election Day this envelope contains: 

 

 List of Electors (if applicable) 
 

 

 

On completion of ballot counting, place the following in this 
envelope: 

 

 List of Electors (if applicable) 
 

 

 

Election Day 
 

 

Voting Subdivision Name/Number 
 

 

Ballot Box Number 
 

 

Deputy Returning Officer 1: Printed Name 
 

 

Deputy Returning Officer 2: Printed Name 
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SAMPLE TALLY SHEET 

 

VOTING SUBDIVISION NAME/NUMBER:    

BALLOT BOX:        

DEPUTY RETURNING OFFICER:      

DEPUTY RETURNING OFFICER:      

         

  Name Name Name Name Name Name Name Name 

5                 

10                 

15                 

20                 

25                 

30                 

35                 

40                 

45                 

50                 

55                 

60                 

65                 

70                 

75                 

80                 

85                 

90                 

95                 

100                 

TOTAL                 
 


