
 

 

 

 

 

Mandatory Requirements 

The Municipal Government Act (“MGA”) requires a 

SDAB to provide its decision in writing and with 
reasons. The decisions must be given within 15 

days of the conclusion of the hearing. 

Writing a Decision 

A written decision must explain the SDAB’s reasons 

for reaching the conclusions that it did. The SDAB’s 

decision should include the following: 

Summary of Evidence and Findings of Facts: 

A written decision should provide the factual context 

for a SDAB’s decision, and identify the evidence 

that the SDAB relied upon in making its decision.  

It may be helpful to organize the facts in the same 

way that the presentations were made during the 

hearing to avoid missing key evidence and to clearly 

identify the SDAB’s finding of facts. An example of 

this would be to organize the decision into sections 

that include (1) facts according to the appellant; and 

(2) facts according to the applicant, if the applicant is 

different than the appellant. 

If there is conflicting or contradictory evidence, the 

SDAB should identify which evidence it preferred 

and accepted; this is sometimes referred to as a 

“finding of fact”.  A written decision may also identify 

evidence and considerations that the SDAB did not 

consider; although this approach can be time 

consuming, it can make the participants in the 

appeal process feel that they have been heard.  

 

 

Reasons: The reasons should include the nature of 

the issue(s) raised during the appeal, the SDAB’s 

key findings of fact, a discussion of the applicable 

legislation and planning documents, and the 

SDAB’s decision on each of the issues. 

Outcome: When considering an appeal, the SDAB 

may refuse, approve, or approve with conditions. 

Where the decision of the SDAB is to approve with 

conditions, the written decision must clearly state 

the conditions intended to be attached to the 

approval. These conditions should clearly state the 

steps the applicant must take to satisfy the 

condition(s); who can determine if the condition has 

been satisfied; and time for compliance. 

Additional Information  

The written decision of the SDAB may include 

additional information that is not required by law. 

Some SDABs include the following information as 

part of their decision package: 

 The process for an appeal to the Court 

of Appeal and the time limit to file an 

appeal, and;  

 A contact person, if there are any 

questions about the decision.  

:

Appeal to the Court of Appeal 

Section 688 of the MGA states that 
permission to appeal can only be obtained 
on a question of law or jurisdiction. 
Inadequate reasons are one of the most 
common grounds of appeal. 

Writing 

Decisions 



 

Roles of the Parties 

MEMBERS OF THE SDAB 

All SDAB Members are responsible for considering 

the evidence and making a decision on an appeal. 

Members should ask questions and take notes 

during the hearing in order to assist with the 

decision making process.  

Where the SDAB Members disagree, the board will 

typically vote and provide a written decision that 

reflects the decision of the majority of the Members. 

CLERK OF THE SDAB 

The Clerk of the SDAB provides valuable support in 

maintaining a record of the appeal proceedings and 

organizing and preparing a draft written decision. 

The Clerk also sends notice of the decision to 

affected persons.  

CHAIRPERSON OF THE SDAB 

The Chairperson usually signs the decision of the 

SDAB and is responsible for ensuring the written 

decision reflects the decision of the Members.  

Writing the Decision 

1. A good first step immediately after the hearing is 

for the SDAB Members to outline the evidence, 

relevant legislation and planning documents, 

and the policies and reports that were discussed 

at the hearing. If there is conflicting or 

contradictory evidence, the decision should 

identify which evidence the SDAB accepts and 

why.  

 

2. After a summary of evidence and findings of fact 

have been prepared, it is important to identify 

the issue(s) that the SDAB is being asked to 

decide in the appeal.   

 

3. The written decision should provide the SDAB’s 

conclusions on each issue, and its reasons for 

those conclusions, i.e., why the SDAB reached 

the conclusion that it did.  
 

4. The written decision should also clearly identify 

the SDAB’s decision, and any conditions 

attached to the subdivision approval or 

development permit if applicable.  

 

5. The Clerk of the SDAB will typically prepare the 

first draft of the written decision. All SDAB 

Members should review the draft in order to 

identify any omissions or errors. During this 

process, Members may refer to their own notes 

from the hearing as well as the evidence and 

written submission received by the SDAB.  

 

6. Once the SDAB Members have reviewed the 

draft decision and provided their input and 

comments, the Clerk will revise the draft 

decision accordingly. This process may need to 

be repeated more than once in order to finalize 

the decision.  

 

Purpose of Written Decisions  

Written decisions serve a number of 
important functions. In addition to 
satisfying the requirements of the MGA, 
written reasons explain the SDAB’s 
decision to participants in the appeal 
process which promotes understanding 
and transparency in the decision making 
process.  Written reasons also provide a 
basis for SDAB decisions to be reviewed 
by the Alberta Court of Appeal. 

 


