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COVID-19 Update  
The Government of Alberta’s first priority is public 
health and safety. In response to the COVID-19 
pandemic, the ACO assesses a First Nation’s, Metis 
Settlement’s or credibly asserted Métis community’s 
(CAMC) ability to carry out consultation case-by-
case. Visit the Indigenous Consultation Contacts 
website for details: 
https://www.alberta.ca/indigenous-consultation-
contacts.aspx. 
 
  

Season’s Greetings 

 

The ACO wishes everyone holiday greetings and 
best wishes for the 2021 New Year! 
 
 

Holiday Timeline Pause 
The holiday closure will occur during Dec 21, 2020 
to Jan 1, 2021. All consultation activities should be 
paused during this time. No files submitted to the 
ACO during the holiday closure will be processed 
until timelines are reinstated on Monday, January 4, 
2021. 
 
Completing Level 3 ROC Logs 
Level 3 ROC Log: A complete record that reflects 
consultation efforts with each First Nation, Metis 
Settlement or CAMC. The information should contain a 
detailed, accurate and chronological account of all 
consultation activities. Proponents must document all 
communications sent to or received from the First 
Nation, Metis Settlement or CAMC consulted. Key 
requirements include: 
• Use of one ROC Log for each First Nation, Metis 

Settlement or CAMC being consulted. 
• Summary of information in the purpose of 

contact column. 
• Cumulative ROC Log that captures the 

consultation to date, and clearly indicates the 
current two-month period submitted for review 
(e.g. Jan 15, 2021 to Mar 15, 2021).  

Consultation Concern and Response Table (CCRT): 
This is the cumulative listing of concerns organized by 
topic or theme and used in conjunction with the ROC 
Log. Key requirements include: 
• Use of one CCRT for each First Nation, Metis 

Settlement or CAMC being consulted. 
• Capture verbatim concerns raised by the First 

Nation, Metis Settlement or CAMC and respond 
to them in a reasonably responsive manner. 

• Document all proposed mitigations.    
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Supporting documentation: A collection of 
documentation that confirms entries in the ROC Log.  
• Proponents need to gather and maintain all 

supporting documentation and submit them, the 
ROC Log and CCRT to the ACO every two 
months as directed in the Information Package 
approval letter.  

• Supporting documentation only needs to go to 
the ACO for review. 

• This information is often sent for review in the 
mail. It is important to always cross-reference 
your supporting documents and confirm that the 
log includes accurate communications.  

• Supporting documentation must reflect the bi-
monthly period being reviewed. Include records 
such as emails, letters, memos, meeting 
minutes, phone conversation notes, portal 
printouts (TLU Portal, CKK).  

• Summarize the information from supporting 
documents such as emails, letters etc. into the 
ROC Log. Avoid directly cutting and pasting 
from the supporting documents.  

Bi-monthly Reporting process: Submission of the ROC 
Log, CCRT and supporting documentation (ACO only) 
to each First Nation, Metis Settlement or CAMC being 
consulted on a bi-monthly basis.  
 
• Submissions to each First Nation, Metis 

Settlement or CAMC must follow the current and 
approved Indigenous Consultation Contact, 
(including any cc) on the ACO website.  

• In addition to the bi-monthly review, the First 
Nation, Metis Settlement or CAMC can review 
and comment on the cumulative ROC Log any 
time during the consultation process.  

• Note that the 10-day (Government of Alberta 
working days) ROC Log/CCRT review period 
(for errors and omissions) detailed in the 
Consultation Guidelines applies only to the final 
submission of the ROC Log at the end of 
consultation. 

The 2019 Proponent Guide outlines the ACO’s 
expectations are when completing the ROC Log in 
Section 2.5: 
https://open.alberta.ca/publications/goa-proponent-
guide-to-first-nations-and-metis-settlements-
consultation-procedures-2019#summary  
 

 
Staff Updates 
Congratulations to our colleague, Jason Hanson, on 
his retirement from the Government of Alberta.  
We are grateful for his contributions to the ACO 
team and wish him the very best on his new journey. 
We would also like to congratulate our colleague, 
Ruth Eleyinmi, on her new position with the minister 
of Indigenous Relations. All the best in your new 
endeavours.  
 

For projects requiring an 
Environmental Impact 
Assessment (EIA): 
 
• Ensure that the First Nations, Metis 

Settlements or CAMCs are aware of, and 
have an opportunity to provide input into, 
the EIA terms of reference and into the 
EIA 
 

• Document the above actions in the ROC 
Log and provide supporting 
documentation of the same. 
  

• Document all concerns raised, and 
mitigations proposed, through the EIA 
process in the CCRT.  
 

• Provide the ACO with a copy of the final 
Terms of Reference and the completed 
EIA. 

 
• Please discuss any questions with your 

Consultation Advisor assigned to your 
project. 

The ACO welcomes your 
comments and feedback.  
Please share your thoughts with 
Magdalena.Greenough@gov.ab.ca    
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