
Information Sheet
South Saskatchewan Region 

Application Information Requirements 

Under the Water Act and Public Lands Act, Environment and Parks (AEP) manages the authorization 
process for activities in water bodies and crown lands in the vicinity of water bodies (beds and shores), 
including erosion control, bank stabilization, stream crossings, wetland disturbances, and the 
construction of flood mitigation structures. The purpose of this document is to provide a listing of the 
minimum information requirements that should be considered by applicants when preparing new 
applications that require authorization under the Water Act and Public Lands Act. This list outlines 
information that can help increase the likelihood of an application being accepted, reviewed and 
considered for approval in a timely manner. No two applications are the same, and applicants should 
note that they may need to proactively submit further specific information to ensure all aspects of the 
application are clearly described for review. 

Return of Applications 

AEP staff will conduct an initial review of applications when received to determine if information 
requirements for the proposed work appear to have been met. Where critical information required for 
review is missing or unclear, applications may be returned noting the deficiencies that need to be 
addressed prior to a formal review and referral. This is part of the continuous improvement of the 
process, and ensures that applications with information deficiencies are quickly identified and corrected 
in order to avoid delays during the review process.   

How to use this Document 

There are three phases of the application; each requires the applicant to undertake critical steps related 
to engagement, assessment, information gathering, planning, submission and post-authorization 
requirements. The three phases are as follows: 

1. Pre-Application;
2. Application; and
3. Post-Authorization.

This document focuses on the recommended steps to obtain information and engage others within the 
Pre-Application Phase, and the information that should be included in applications to be eligible for 
review and avoid being returned during the Application Phase. 

IMPORTANT NOTE: Conducting any activity prior to obtaining the required regulatory 
approvals could put you in non-compliance with both provincial and federal 
legislation. Applicants should be sure of and obtain all regulatory authorizations prior 
to commencing any work, including site-prep and stockpiling activities.  
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1.     PRE-APPLICATION PHASE 
  
In this phase, the applicant should undertake proactive steps to ensure that critical information is 
gathered and engagement processes are initiated prior to submitting an application. The proactive 
steps recommended prior to submitting an application are as follows:  

a. Review Scope – The scope of an applicant’s planned work should be reviewed in relation to the 
potential disturbance to land, water, fish and wildlife resources, and associated third-party impacts 
(e.g. downstream property owners). These are the primary considerations for review of applications, 
and should therefore form the basis for an applicant’s proposed work plans, mitigations and other 
application content. Key planning elements that should be reviewed include, but are not necessarily 
limited to, the following: 
 

i. Timing of the work – Including all stages of access, stockpiling, construction and work 
completion. 

ii. Nature of the disturbance – Footprint, duration, invasiveness, and permanency. 
iii. Location of the work – Land ownership, permission from landowners who may be affected, 

adjacent land uses, level of previous disturbance, in-stream components, etc. 
iv. AEP Flood Hazard Mapping 

Permanent works (e.g. structures like berms) within the floodway and flood fringe of a 
watercourse often require detailed hydraulic analysis and review, and may not be supported 
by the Government’s policy for floodway development. 

v. AEP Management Area Maps 
The Management Area Maps indicate the location and timing of Restricted Activity Periods 
(RAPs) for in-stream work due to sensitivities to fish or fish habitat. Given the special 
application requirements and potential risks to fisheries resources associated with these 
sensitive times of year, the RAP is a critical consideration for both applicants and reviewers. 

vi. AEP Fish and Wildlife Internet Mapping Tool 
The Fish and Wildlife Internet Mapping Tool can be used to find fish and wildlife observation 
information, including RAPs for certain wildlife species and habitat. Given the special 
application requirements and potential risks to wildlife resources associated with these 
sensitive times of year, the RAP is a critical consideration for both applicants and reviewers. 

IMPORTANT NOTE: This preparation can yield important information that might point 
to the amount of resources and level of detail required in an application. Even at this 
early stage, there is often opportunity for applicants to adjust the scope of their 
proposed work to improve environmental outcomes and resolve issues that may 
negatively impact their application later on. 

b. Review Regulatory and Legislative Requirements – Government of Alberta (GoA) regulatory 
and policy direction requirements should be reviewed and followed in relation to the scope of the 
planned work. Specifically for AEP, reviewers look to ensure that applicants have taken steps to 
identify potential AEP legislative or policy direction requirements that may influence the scope of 
their planned work, and have adequately addressed the applicable requirements in their application. 
Key review resources include, but are not necessarily limited to, the following: 
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http://aep.alberta.ca/water/programs-and-services/flood-hazard-identification-program/flood-hazard-mapping.aspx
http://esrd.alberta.ca/water/legislation-guidelines/codes-of-practice-pipelines-telecommunications-lines-crossing-a-water-body-water-course-crossings.aspx
https://maps.srd.alberta.ca/FWIMT_Pub/?Viewer=FWIMT_Pub


i. South Saskatchewan River Basin Approved Water Management Plan (2006)  
The Plan identifies ‘Matters and Factors’ that must be considered by AEP in making 
decisions on applications for water licences, preliminary certificates or approvals. The 
Matters and Factors that must be considered in the South Saskatchewan River Basin 
(SSRB) are listed in Table 2. 

ii. Primary legislation and guidelines: 
1. Water Act:  

Legislation to manage and protect Alberta’s water bodies, and to manage and conserve 
water resources.  

2. Public Lands Act:  
Legislation to manage and protect Alberta’s public land, being land that is under AEP’s 
administration and control. 

3. Environmental Protection and Enhancement Act (EPEA) Approval Process:  
Legislation to manage the protection, enhancement, and wise use of the environment. 

iii. Supporting legislation and guidelines:  
1. Fisheries (Alberta) Act:  

Legislation to manage Alberta’s fisheries resources. 
2. Wildlife Act:  

Legislation to manage Alberta’s wildlife resources. 
iv. Aboriginal Consultation Office  

Consultation with First Nations is managed by the Aboriginal Consultation Office (ACO). 
v. Expedited Authorization Process for Flood Recovery (EAPFR) 

Application forms, fact sheets, and useful information for applying. 
vi. Flood Hazard Identification Program 

Provincial policy direction for building in flood prone areas. 
vii. Alberta Wetland Policy 

Provincial policy for wetland management. 
viii. Stepping Back from the Water Guide 

Recommended setback widths and buffers for new development near water bodies. 

IMPORTANT NOTE: The Water Act and Public Lands Act applications do not 
address all legislation that applicants may be required. Examples of potential 
legislative requirements include, but are not limited to, the following:  
• Authorization and offsetting under the Federal Fisheries Act  

Projects Near Water 
• Authorization under the Federal Migratory Birds Convention Act 

Acts and Regulations 

c. Engage Others – Proactive enquiries, meetings, and communication are the most effective way 
for an applicant to confirm any unique considerations for their particular project, clarify the 
process for First Nations consultation, or identify concerns that others potentially impacted by 
the work may have prior to submitting an application. Proactive engagement could include, but 
not necessarily be limited to, the following: 
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http://aep.alberta.ca/water/programs-and-services/river-management-frameworks/south-saskatchewan-river-basin-approved-water-management-plan/default.aspx
http://www.qp.alberta.ca/1266.cfm?page=w03.cfm&leg_type=Acts&isbncln=9780779733651
http://www.qp.alberta.ca/documents/Acts/p40.pdf
http://aep.alberta.ca/lands-forests/land-industrial/forms-applications/epea-approval-process.aspx
http://www.qp.alberta.ca/documents/Acts/F16.pdf
http://www.qp.alberta.ca/documents/acts/w10.pdf
http://www.aboriginal.alberta.ca/1.cfm
http://aep.alberta.ca/water/programs-and-services/2013-flood-recovery-programs/expedited-authorization-process.aspx
http://aep.alberta.ca/water/programs-and-services/flood-hazard-identification-program/default.aspx
http://aep.alberta.ca/water/programs-and-services/wetlands/alberta-wetland-policy.aspx
http://aep.alberta.ca/water/education-guidelines/documents/SteppingBackFromWater-Guide-2012.pdf
http://www.dfo-mpo.gc.ca/pnw-ppe/index-eng.html
http://www.ec.gc.ca/ap-pa/default.asp?lang=En&n=86E31D77-1


i. AEP staff resources – Water Act staff, Land Management Staff, Fisheries Management Staff 
and Wildlife Management staff. 

ii. ACO staff resources – Consultation Advisory staff. 
iii. Adjacent landowners – The owners of the lands adjacent to all aspects of the proposed 

work, include all owners of the land where the work is proposed and who’s permission will 
be required to access and conduct the work (if not the applicant). 

iv. Others potentially interested or impacted – Other persons or parties whose rights, lands, 
livelihoods, interests, historic water uses, etc. could be impacted, or perceived to be 
impacted, by the proposed work. For larger projects applicants might consider conducting 
public meetings, open houses, etc. to ensure a broad and inclusive engagement. 
 

2.     APPLICATION PHASE 
 
In this phase, the application form and all accompanying documentation, reports, assessments, 
engineering plans, and data are prepared and submitted to AEP for review. Even where an application 
contains sufficient information to initiate a review, further enquiries and information requests from AEP 
staff may still need to be addressed by the applicant. The information required to maximize the 
likelihood of an application being sufficient for formal review are as follows: 
 
a. Application form filled out in full – The application form was developed to address the 

information required for AEP referral staff to conduct meaningful reviews. The questions posed in 
the form are specifically included to facilitate the timeliness of this review. Applicants may have to 
duplicate or summarize information from other sources to ensure the application form is complete, 
or provide a clear reference (page and section number) where the specific information can be 
obtained in attachments to the application. 

IMPORTANT NOTE: Application form information referenced in application 
attachments must address the information requested in the form. 

b. Proof of Written Consents – Where the applicant does not own the land where the planned work 
will take place, written consent of the landowner is required under section 37(4) of the Water Act. 
Also, where a person or party is acting as an ‘authorized representative’ for an applicant, written 
proof signed by the applicant of their permission authorizing that person or party to act on their 
behalf may be requested. 

 
c. Written Reports – Where the application form does not fully and clearly describe the scientific 

rationale, techniques, designs, materials or specialized analysis/data used to formulate the final 
scope of the proposed work, a written report should be attached to the application. Written reports 
are also required where assertions or conclusions are made within an application, or a technique or 
design is proposed, for which only a qualified professional with the applicable requisite education, 
knowledge and experience can validate or affirm the assertion, conclusion, technique or design. 
Written reports of this nature must be stamped and signed by a qualified professional. Written 
reports can range from plain language explanations of work plans, to detailed hydraulic 
assessments. 
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IMPORTANT NOTES: All plans submitted with an application, including written plans, 
may be attached to and form part of, the terms and conditions of authorizations 
issued. 
 
Activities requiring authorization that are not included or clearly described in the 
application form but are instead ‘embedded’ in attached documents can result in 
delays and in some cases return of the application. 

d. Location Plans – Where the ‘SITE PLAN’ section of the application form is not of sufficient size to 
fully and clearly sketch the extents of the proposed work, separate location plans should be 
attached to the application. Location plans should take the form of a map, diagram or air photo and 
include, but necessarily limited to, the following information: 
 

i. Locations of all primary worksite features including Steps 1-5 listed on the ‘SITE PLAN’ 
page of the application form; 

ii. Scale, north-arrow and standard labelling; 
iii. Names of water bodies; 
iv. Legal Land Locations labelled with boundaries; and 
v. Locations of all secondary work-site features (e.g. laydown/staging areas, accesses, 

dewatering locations, isolations, stockpile areas, etc.).  
  

e. Engineering Plans – Engineering plans must be specific to the design and construction described 
in the application. Like written plans, engineering plans are often attached to, and form part of, the 
terms and conditions of authorizations issued by AEP. For this reason, all features of engineering 
plans as they relate to the application must be fully and clearly represented in the plans (e.g. plans 
indicating information to be decided (TBD) or ‘Field Engineered’ do not provide the required clarity 
to be reviewed). Plans must be stamped and signed by an engineer or engineer tech with the 
applicable requisite education, knowledge and experience. Engineering plans must include, but are 
not necessarily be limited to, the following:  
 

i. Stamped and signed; 
ii. Scale, north-arrow and standard labelling;  
iii. A clear representation of all permanent works and structures specifically related to the 

application; 
iv. Any temporary engineered structures, conveyances, diversions or isolations required for 

the work; 
v. Calculation of all footprints;  
vi. Typical cross-sections of all features including widths, heights and cross-sectional areas, 

channel profiles, slopes, cut and fill; 
vii. Indication of typical low-flow and bank-full channel elevations; 
viii. Indication of estimated flow elevations during construction; and 
ix. Indication of all flow directions and drainages. 

IMPORTANT NOTE: Use caution when adapting engineering plans for attachment to 
applications. Adapted plans may contain extraneous information or may be missing 
information related to the application that could make the plans ineligible for review. 
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f. Fish and Fish Habitat Assessment Reports – Given the nature of the impacts caused by 
instream work, applications to AEP should be supported by a fish and fish habitat assessment. 
Impacts to fish and fish habitat should be considered by the applicant in the preparation of the work 
plan, staging and design for applications. AEP South Saskatchewan Region Fisheries Management 
staff review applications to determine the potential short and long-term ecological impacts of 
proposed work on fish and fish habitat. Their review also includes an evaluation of the measures 
proposed by the applicant to avoid, mitigate or offset impacts that could cause serious harm to 
fish. Applicants are advised that it is their responsibility to ensure they comply with the federal 
Fisheries Act administered by Fisheries and Oceans Canada (DFO).  
 
Contact information:  

• Fisheries & Wildlife Management Area Contacts  
 

More information:  
• DFO Projects Near Water 

IMPORTANT NOTE: Focusing on overall improved outcomes for fish and fish habitat 
in your plans for work may reduce the requirements for a Fish and Fish Habitat 
Assessment and trim review timelines. For example, projects that propose robust 
bioengineered solutions (e.g. log crib walls, root wads, brush layers, etc.) are 
favoured over traditional hard engineering structures that are less ‘fish-friendly’ 
(e.g. rip rap). 

g. Wildlife Assessment Reports – Any reports assessing wildlife and wildlife habitat for the work 
area and all associated impact/risk assessments, mitigations, monitoring, and contingency plans 
should be attached to applications. Wildlife assessment reports are required where any stage or 
component of proposed work may directly impact, or become capable of impacting, wildlife denning 
or nesting habitat during the breeding season. Wildlife reports may also be required under other 
circumstances where there is a potential impact to wildlife or wildlife habitat as a result your work. 

 
Impacts to wildlife and wildlife habitat should be avoided, and assessment results should be 
meaningfully considered by the applicant in the preparation of the work plan, staging and design for 
applications. Wildlife assessment reports must be generated, reviewed, stamped and signed by a 
professional biologist or tech with the appropriate requisite education, knowledge and experience. 
When requested, the practitioner who signs the report must be able to adequately verify, and 
provide further informed support for, assessment findings and recommendations.  
 
Contact information: 

• Fisheries & Wildlife Management Area Contacts  
 
More information: 

• AEP Fish & Wildlife  
• Wildlife Act 
• Migratory Birds Convention Act 
• Species at Risk Act 
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http://aep.alberta.ca/about-us/contact-us/fisheries-wildlife-management-area-contacts.aspx
http://www.dfo-mpo.gc.ca/pnw-ppe/index-eng.html
http://aep.alberta.ca/about-us/contact-us/fisheries-wildlife-management-area-contacts.aspx
http://aep.alberta.ca/fish-wildlife/default.aspx
http://www.qp.alberta.ca/documents/Acts/w10.pdf
http://laws-lois.justice.gc.ca/eng/acts/M-7.01/FullText.html
http://laws-lois.justice.gc.ca/eng/acts/S-15.3/page-1.html


h. Wetland Assessment Reports – A report assessing wetlands is review requirement where any 
stage or component of the proposed work will impact, or become capable of impacting, a wetland. 
This includes but is not limited to infilling, altering, or drainage of wetlands, any impact to the 
riparian area and buffer strips, and any type of interference with hydrology to and from wetlands. 
Provincial policy and requirements for wetland disturbances can be referenced on the AEP website: 

• Wetlands 

i. River Forecasting Reports - River Forecast staff review applications for the potential upstream 
and downstream impacts of projects or obstructions that alter or change water flows. They provide 
internal technical support for the review of hydraulic modeling submitted with applications, and 
advise on the requirements for this modeling in applications that may have potentially significant or 
harmful impacts on water flow or flood hazard. River Forecasting also manages the province’s 
Flood Hazard Identification Program, and reviews to determine if applicants need to provide 
updates to existing flood-hazard mapping as a result of their proposed work. More information can 
be found at: 

• Flood Hazard Identification Program 

j. Aboriginal Consultation - Consultation with First Nations may be required where land and natural 
resources management decisions have the potential to adversely impact Treaty rights (i.e. hunt, 
fish, and trap for food) and traditional uses (i.e. burial grounds, gathering sites, and historical or 
ceremonial locations). The Aboriginal Consultation Office (ACO) advises and guides applicants 
through the First Nations consultation process. The ACO is within the ministry of Aboriginal 
Relations and not AEP; however, review is coordinated between government ministries, and ACO 
advice is considered in decisions for authorizations under the Water Act and Public Lands Act. ACO 
Consultation Advisors will review applications and determine if the duty to consult is 
triggered. When the duty to consult has been triggered, the applicant must follow procedural steps 
for consultation that outline the consultation process. The Consultation Advisors are available to 
assist applicants with First Nations consultation by explaining the consultation requirements and 
providing guidance throughout the process. The procedural steps for consultation with First Nations 
can be found at: 

• First Nations Consultation - Lands 
 

3.      POST AUTHORIZATION PHASE 
 
The phase in which the applicant receives written authorization documents, commences, and 
completes the specific work authorized under the Water Act Approval and Public Lands Act Disposition. 
It is the authorization holder’s responsibility to comply with all terms and conditions of these and any 
other authorizations or legislation. AEP’s compliance branch conducts audits and inspections of Water 
Act and Public Lands Act authorizations. It is not unusual for on-site conditions or construction plans to 
change once an Approval has been issued. However, working outside of the Approval conditions is a 
contravention of the Water Act and the Public Lands Act. Therefore, any changes to the authorized plan 
in an Approval require application to AEP for amendment. An amendment to the Approval is issued 
once a formal review is conducted, authorizing work to continue. Please consult with a Water Act 
Approval Coordinator or the designated Lands Officer to determine if an amendment is required. More 
information can be found in the Approval Amendment Fact Sheet. 

• EAPFR 
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http://aep.alberta.ca/water/programs-and-services/wetlands/default.aspx
http://aep.alberta.ca/water/programs-and-services/flood-hazard-identification-program/default.aspx
http://aep.alberta.ca/lands-forests/first-nations-consultation/first-nations-consultation-lands.aspx
http://aep.alberta.ca/water/programs-and-services/2013-flood-recovery-programs/expedited-authorization-process.aspx



